HUONG DAN SUDUNG

G50

HUONG DAN SU DUNG

DU’ AN TRIEN KHAI HE THONG CO SO DU LIEU

QUOC GIA VE PHAP LUAT
M3 khach hang BTP
M du 4n FPT.CSDLQGVPL
M3 tai ligu HDSD BT
Phién ban ti li¢u 1.0

Ha ndi, 01/2026



HUONG DAN SUDUNG E ﬂ

MUC LUC
Lo GHOT RIQU.....oeieeeec et e et e e e et e e et e e e eeenaae s 3
II. POi tWONE ST AUNG .......ceoevivieiieiieeieeeeeeeeteeteeete ettt ettt e e aeete s seeteeeseeseseseenas 3
ML DAng NhAP hE thONG.........c.ooiviivieiitiieeeeeeeeeeeeeee et 3
Iv. QUAN LY VAN DAN ccceeiiiiiii ettt et et s e e e e e 6
1. Quanlydanh sach vAn DAN...........cooiiiiiiiiii e 6
V.o Quan 1y danh MUC.......cooiiiiiiiiiiiii e et et et e e e eea 36
Lo NGUOT KY ettt e et e e tae e e eaae e eeae s enaaeeeeas 36
20 Chlre danh ...t e 43
3. Coquanban hanh...........ooooiiiiiii et e e e 50
4. DIADAN ittt e e 57
S0 INGANN e ettt e et e e e e et e s enaaee 62
6. Capcoquanban hanh...........c..oooiiiiiiiii e 70
7o L0A1L VAN DAN coouiiiiiiiiiii et ettt e e et e ee e e ene e e aa e 77
8. Trang thai hi€u IWC ........oooiiiiiii e e e e e e 83
L (I 1 11 (PP PR PPN 90



HUONG DAN SUDUNG E ﬂ

HUONG DAN SU DUNG PHAN MEM CSDLQGvVPL
HE THONG BIEN TAP
L. Gidi thiéu
Hé thng Bién tap thuéc phan mém Co so dit liéu qudc gia vé phap ludt dugc xay dung
nham hd trg can bd bién tap trong viéc:

e Bién tap, chinh stra, cap nhat van ban phap luat

e (Cong b vin ban 1én hé thdng khai thac

¢ Quan ly phién ban, tinh trang xr Iy ctia van ban
Phin mém gitp ty dong hoa va chudn hoa quy trinh bién tap, tir khau nhap dit liéu, kiém
tra, phé duyét dén cong bd, dam bao dong bd, nhanh chéng va chinh xac.
II. Do6i twong sit dung

e (Can bg bién tap

III. Piing nhap hé thong

Buéc 1. Truy cip man login vao hé thong bién tap
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Dang nhap hé théng

Tai khoan +
R
M3t khau *

]

Ghi nhé tai khoan Quén mat khdu?

BY Tu Phap Vigt Nam
Chao mung tré lai

Ding nhap dé truy cap hé théng W TngViet: | W Tingar

Nguoi dung nhap cac trudng thong tin ding nhap hé théng theo tai khoan da dugc cap:
e Tai khoan
e Mat khau.

Budc 2. Chon "Dang nhap"'.
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DPang nhap hé théng

Tai khoan *
R phuongnv41
Mat khau *
& - ]

Ghi nhd tai khoan Quén mat khau?

Bang nhap

Bl Tieng viet & Tiénganh

Hé thdng cho phép truy cap vao hé théng khi ngudi ding nhip dung thong tin tai khoan
dang nhap

£J CsDL QG v Phép Lujt

@ ©ing nnjp thanh cang

[® Quan Iy van ban Trang chi /Dashboard QTHT
Dashboard QTHT
Logi vén ban: €0 quan ban hanh: Linn vye Trangthal vin ban
Térca Tites Titea
) Quan Iy ndi dung
Thai gian:
ovoY2025 311272025

0 e 0 2028 673 e 8145

6 lugt truy cap van ban theo nhom Ty I van ban 6 higu lyc theo théi han

L 8,815 8,520
H I_ I- I- I- I I I_ I_ I- I- -‘I -‘I ‘
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IV. Quan ly van ban

1. Quan ly danh sach van ban
- Muc dich: Thyuc hién quan ly danh sach van ban phap luat thuoc quan 1y ctia don
vi ngudi ding (Theo phan quyén dit liéu). Nguoi dung c6 thé thuc hién tim kiém,

thém mai, cap nhat chinh stra va xem lich str chinh stra, ...

1.1. Van ban da cong bo
a. Tra civu vin ban di cong bo
Budce 1. Truy cap chirc nang “Van ban”
- Vao menu Quan ly van ban — Chon churc nang “Van ban”.

- Hé thong hién thi man danh vin ban di cong bé trén hé thong.

@ cspL QG ve Phap Lujt @ 0 @ @ phuongnr ~

@ Quan Iy vin ban = rang chil / Bién thp vin ba

van ban Quan ly vdn ban

Kidm tra o0 ligu

ban da co» a
[Ih Béo céo theo logl vén ban —
28 Quan Iy danh myc ¥ ! ] -

{5 Quan Iy hé thing

&) Quénj gl dung

Chis tich UBND Thanh...  Lujt
16/2025/TT-BTC CHINH PHU - DOAN €.
318/20 Chi tieh UBND Thanh .. Van binhopnhdt  27/12/2025
2 Hgi abng Ihdm phn T Quydtainh 261212025
4512019/QH14 CHINH PHU - DOAN C... B3 Ludt 301212025
BND The N 04n2/20:
N 04n2/20:
Chis tich UBND Thinh..  Ngni dian 04/12/2025
8/2025/MD-CP Chis tich nude Nghi dinn 0anz/z02s
85/2025/H15 Chl tieh UBND Thanh .. Lujt 03n2/2025

Buwéc 2. Tim kiém theo bd loc

- Tim kiém nhanh:
Ngudi ding nhap thong tin Tim kiém theo s6 va tén vin ban + nhin “Enter” dé thyc hién
tim kiém



HUONG DAN SUDUNG .

J CsDL QG v& Phap Lujt

Quin Iy van ban chil / B

an bian

t3pvinbin / Quér
Vin ban Quan ly van ban + Thmma

Kidm tra dd ligu

Vn bén ad congs [EEEE)  van bén dang bién soan (D

thea lagl van ban
o 5 : : d

Quan Iy hé thng

56 vin bin o quan ban harn Loi vl bin
Quin Iy gl dung
91/2025/0H1S Chistich UBND Thinn .. Lu 30n212025
CHINH PHU - DOANC...  V&n bin hop 301272025
Chitich UBND Thanh .. Van banhopnhdt  2712/2025
123 Hoi bng thém phan T...  Cuydt 26212025 o
45/2019/0H1 CHINH PHD - D04 85 Luat 30n12/2025
NB/2025MO-CP Chitich UBND Thanh .. Nghi di 041212025
123/2021ND-CP Chitich UBND Thanh ..  Nghia 041212025
00/2019/ND-CP Chi tich UBND Thanh .. 0411212025
T812025MD-CP Chitieh nude 0411212025 NEHL2INH QU
2025/aH1S Chitich UBND Than .. 03n212025 UAT S  suy

- Tim ki€m nang cao

+ Tai man danh sach van ban da cong bo, chon button = tim dé tim ki€ém nang cao

J CSDL QG v& Phap Luit

Y Quén Iy vn bin

ychi / Bién tap van ban / Quan Iy van ban
vinbin @ Quén Iy van ban e
Kidm tra dd ligu (2)
Van bén a3 congt (IR | vanos S 2s37s)
[ Béo céa theo lag vin bin -
S Quan ly danh myc | -
Quén Iy hé thing
S6vinban o qusnban hann Losivanbén Ten vinban
Quin Iy ndl dung
Chitich UBND Thanh .. Lust 30212025
T18/2025/T1-8TC CHINH PHI - DOANC.. Van banhopnhdt  30/12/2025
31812025MND-CP i teh UBND T _ | Vi it 271272025
123 H3i dbng thim phan T...  Quydt dinh 261212025 o
45/2019/QH18 CHINH PHU - DOAN C... B Luat 30n12/2025
NB/2025MO-CP Chitich UBND Thanh .. Nghi di 041212025
123/2021ND-CP Chitich UBND Thanh ..  Nghia 041212025
10/2019/ND-CP Chistich UBND Thanh .. Nghi dinh 0211212025
3B2025MMD-CP Chis tich nuide Ngni dinn 0411212025 NGHIBINH.G
2025(H1S Chis tich UBND Thanh 03212025 4 £ un

+ Hé théng hién thi man nhap diéu kién loc nang cao
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X B0 loc nang Cao

©Q Trung uong Bia phucng

S6 van ban:

Cd quan ban hanh:
Chon cd quan ban hanh
Loai van ban:
Chon loai van ban
Ngay ban hanh:
dd/mmfyyyy — dd/mmjyyyy ]

Tén van ban:

Nganh:
Chon nganh
Linh vye:
Chon finh vitc
Trang thai van ban:
Chon trang thai van ban
Tinh trang hi¢u lue:
Chon tinh trang hiéu lue
Ngay hét higu luc:

dd/mmfyyyy — dd/mmiyyyy =]

Tim kiém theo van ban lién quan

©) Xba diéu kign loc Ap dung

+ Nhap cac truong thong tin tim kiém theo bo loc:

o Trung wong/ Pia phuong: Co quan ban hanh hién thi danh muc co quan ban hanh
thudc Trung wong/ Pia phuong tuong ung
S6 van ban

Loai van ban

Ngay ban hanh

Tén van ban

Nganh

Linh vuc

Trang thai van ban

Tinh trang hiéu luc

Ngay hét hi¢u luc

Tim kiém theo van ban lién quan

0O 0O 0O O 0 0o O O O O

+ Chon “Ap dung”: H¢ théng thuc hién loc danh sach vin ban theo diéu kién loc tuong

ung.
+ Chon “Xoa diéu kién loc”: Xo6a cac diéu kién loc da nhap.
+ Truong hop khong thuc hién loc, chon “Huy”

b. Xem chi tiét van ban da cong bo
- Tai man danh sach van ban da cong bo, ngudi dung chon tén van ban hodc icon © dé
thuc hién xem van ban da cong bo
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Trang chis / Bién tap van ban / Quan Iy van ban
Quan ly van ban
Van ban a cong bé Van ban dang bién scen (CEEED
S6van ban Caquan ban hanh Loai van ban Ngay ban hanh Tén van ban Trang thai
91/2025/QH15 Chitich UBND Thanh ...  Lugt 30/12/2025 (g‘m&%ﬁ% ] [(cangps)
116/2025/TT-BTC CHINH PHU - DOAN C...  Thong tu 30012/2025 THONG TU THONG TU HUGNG DAN THUC HIEN CO CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHI.. [ Congbs_
318/2025/ND-CP Chistich UBND Thanh ... Van ban hop nhat  27/12/2025 VAN BAN HOP NHAT [(congs)
123 Hoi ddng tham phan T...  Quyétdinh 2612/2025 QUYET BINH [(cenans)
45/2019/QH14 CHINH PHU - BOAN C...  Bo Luat 30/12/2025 BOLUAT
318/2025/ND-CP Chi tich UBND Thanh ... Nghi dinh 0412/2025 NGHI BINH QUY BINH CHI TIET MOT S0 BIEU CUA LUAT VIEC LAM VE BANG KY LAO BONG VA HE THONG THON... [ Cangs )
123/2021/NB-CP Chu tich UBND Thanh ... Nghi dinh 04/12/2025 NGH| BINH 5UA BOI, BO SUNG MOT SO DIEU CUA CAC NGHI BINH QUY DINH XU PHAT VI PHAM HANH CHINH T... [ Cangbs )
100/2019/N@-CP Chu tich UBND Thanh ... Nghi dinh 04/12/2025 NGH| BINH QUY BINH XU PHAT VI PHAM HANH CHINH TRONG LINH YUC GIAO THONG DUONG BO VA BUGNG SAT [ Congbé
318/2025/ND-CP Chu tich nuéc Nghi dinh 04/12/2025 NGH| BINH QUY BINH CHI TIET MOT 50 DIEU CUA LUAT VIEC LAM VE DANG KY LAO BONG VA HE THONG THON.. [m
85/2025/QH15 Chiitich UBND Thanh ... Luét 03/12/2025 LUAT SUA 9OI, BO SUNG MOT SO DIEU CUA BO LUAT TO TUNG DAN SU, LUAT TO TUNG HANH CHiNH, LUAT TU... |Tuhn\
Hignhi 110 () n L . o oees

H¢ thong hién thi man xem trudc van ban
Trang cha / Bién tap van ban Quan ly van ban / Van ban Xem trudc van ban

Xem trudc van ban @ o3 ceng o ©

C3p nhat: 30/12/2025 14:22:48 +  C3p nh3t bas: hieudv:

)
() © (+)
Toan Van Thubc Tinh Lugc DO Van ban goc Ta vé

Muc luc o

Hién thi chi tiét cap nhat

Didu 1. Pham vi diéu chinh va d6i ...

Diéu 1. Pham vi diés

chinh va d8i trgng ip dyng

s Diéu 2. Gial thich tif ngd

1. Luit niy quy dinh v 6 liéu c nhin, bio v& di itw cé nhin va quyéa, nghia vy, tréch shitm cia co quas, 1 chic, 4 nhin 6 lita quan.
2. Luit iy dp dung ddi véi:

2) Co quan, t chic, ¢4 ohén Vi

) Co quan, t6 chibe, cd nhin mrde ngod tai Viet Nam;

) Co quan, t chc, ¢4 nhin mue ngodi try tiép tham gia hodic o6 lién quan dén hoat ddng i 1 i iéu cé nhin cia céng din Viét Nam vi ngwi edc Viét Nam chuva xic dinh dioe qudc tich dang sizh séng tai Viét Nam 83 duoe cip gidy chime
nihiin cin cude.

Dicu 2. Giii thich ti ngir

Trong Lujt ny, cdc tirngh dirdi day dvoe hiéy nhy sa

- Nguoi dung chon ndi dung can xem tai cac tab
+ Toan van
+ Thudc tinh
+ Luge do
+ Vin ban gbc

+ Tai vé
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- Chon dé xem lich st chinh stra

Trang.chi / Bign tap van ban / Quan ly van ban

Xem tr6c van ban

Xem trudc vdnban @ oz cenans

(Cap nhat: 30/12) 516:40:42 « Cap nhat bdi ipk7
Toan Van Thude Tinh Luge B8 Van ban géc Taivé
Muc luc [ Hién thi chi tiét cp nhat
Chudng | QUY BINH CHUNG
. . CONGHOAXA HOI CHU NGHIA VIET NAM
CHINH PHU

- Ty do - Hynh phiic

56: 3182025/ ND-CP

i ngdy 12 theimg 12 niim 2025

NGHI BINH

QUY BINH CHI TIET MOT S8 DIEU CUALUAT VIEC LAM VE DANG KY LAODONG VA HE THONG THONG TIN THI TRUGNG LAO BONG
Cln i Luft T8 chicc Chink phi 56 63/2025/QH1S;
Clncir Luft Vido lim 56 74/2025/QH15;
Theo & nghi ciia BS trudng B6 Noivi
Chins phi ban hinh Nghi dink quy dink chi £iét mét 56 didu ciia Lubt Viée Iiom vé déing Ry lao dng va hé théng thng tin thi trudmg lao Gong.

Chuong T
QUY DINH CHUNG

Piéu 1. Pham vi diéu chinh
Nehi dinh ity quy dinh v dang ke lao dng v hé théng thing tin thi trodmg lao ddng theo cic diéu khodn sau diy cia Luit Viéc fam 3 742025/QHIS:

1. Théng tin déing kj 120 ddng v co s5 di lign vé ngudi fao déng; quy dinh b3 <o, rinh t, thi tue, noi ding kf 2o déng; quy dish viéc tiép nhin, quin 1, khai thic, kit néi, chia sé, si dyng co s6 di liéu vé g fao ding quy dinh tai khodn 6 Didu
Luit 3 742025/QHIS.

2. He théng thong tin thi trrémg lao déag, thing tin thi treéng lao déng quy dinh tai khoda 3 Didy 19, khodn 3 Diy 20 Luit s5 74/2025/QHI1S.

c. Hiy céng bé
Buwéc 1. Chon viin ban cin hiy cong b

Tai man hinh danh sach van ban da cong bo, ngudi dung chon van ban can huy cong

bd=> Chon “Huy cong bd”

&) csDL QG vé Phip Lujt o @ @ phuongmat

B Quan ty van ban

Vin ban

Kiém tra o ligu

{Ib Béo cao theo logl van ban
86 Quan ly danh myc

{&) Quan Iy hé théng

Quén Iy ndi dung

Trang thai

ban hanh Loai vin ban Ny ban hans Ton van bn

Cha tich UBND Thanh ...  Luat

CHINH PHU - DOAN C.

Chitich UBND Thanh .. Vanban hapondt 2 7
Hoi abng thém phan T Quyét dinh 2611212025 QUYET B [ Cang b6 |
CHINH PHU - DOAN

BND T Nghi dinh 2025 £0
Chd tich UBND Thanh ... Nghi dint )
Chi tich UBND Thanh .. Ngni dinh ! M HAN

Chi tich nudc Ngnl dinh 0412/2025 BINHQUY & £ M

Chi tich UBND Thanh ...~ Lust 0312/2025

Buéc 2. Xac nhian Hiy cong bo

10
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Nguoi dung chon “Pong ¥ tai man xac nhan hity cong bd dé thuc hién hay vin ban da

cong bo va dung hién thi van ban trén man khai théc.

Xac nhan hay cdng bé

Ban co chac chan muén Hiy céng bd van ban 123

#LLfu y:Sau khi Hiy cdng ba, van ban sé khdng con dude hién thi cang khai trén trang Khai thac.

1.2. Bién soan van ban
a. Thém mai van bdan bién tdp
- Muc dich: Chuc nang Thém mdéi dugc sir dung dé khai tao mot ban ghi van ban
phap luat méi trong hé théng theo 3 bude Quan 1y ndi dung va thude tinh vin ban,
Quan 1y quan hé vin ban va Quan 1y quan hé, hiéu luc cua diéu, khoan vin ban
lién quan.
- (0 2 hinh thuc bién tap:
+ Bién tap thu cong
+ Ty dong bién tap

° Bién tap thu cong
Buwoce 1. Chon Thém moi van ban
Cén bg bién tap chon “Thém mdi” tai man danh sach van ban

11
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Trang cl Bién tap van ban / Quanly vanban / Van ban

Quan ly van ban
Vin ban a4 cong bo Van ban dang bién soan (CEEED

S6van ban Ca quan ban hanh Loai van ban Ngay ban hanh Tén van ban Trang thai
91/2025/QH15 Chi tich UBND Thanh ... Lugt 30/12/2025 LUAT BAO VE DULIEU CA NHAN....
116/2025/TT-BTC CHINH PHU - POAN C...  Théng tu 30/12/2025 THONG TU THONG TU HUGNG DAN THUC HIEN CO CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHI...
318/2025/ND-CP Chi tich UBND Thanh .. Van ban hdp nhat  27/12/2025 VAN BAN HOP NHAT
123 H6i ddng thém phan T...  Quyét dinh 26/12/2025 QUYET BINH
45/2019/QH14 CHINH PHU - BOAN C. BO Luat 30/12/2025 BO LUAT
318/2025/ND-CP Gh tich UBND Thanh ... Nghi dinh 04/12/2025 NGHI DINH QUY BINH CHI TIET MOT SO BIEU CUA LUAT VIEC LAM VE BANG KY LAQ BONG VA HE THONG THON...
123/2021/NB-CP Chi tich UBND Thanh ... Nghj dinh 04/12/2025 NGHI DINH SUA BOI, B SUNG MAT SO BIEU CUA CAC NGH BINH QUY BINH XU PHAT Vi PHAM HANH CHINH T
100/2019/ND-CP Ch tich UBND Thanh .. Nghi dinn 04/12/2025 NGHI BINH QUY BINH XU PHAT Vi PHAM HANH CHINH TRONG LINH VUC GIAO THONG BUGNG BO VA DUSNG SAT
318/2025/ND-CP Gh tich nude Nghi dinh 04/12/2025
85/2025/QH15 Chi tich UBND Thanh ... Luat 03/12/2025
Hign 110 Q) 12 3 a5 +es e 5] [10/teng

Hé thdng chuyén man bién soan vin ban phap luét

Trang chis / Bién tap van ban / Quan lj vanban / Vanban / Thém mdi van b

Thém méi van ban

1 | QUANLY NOI DUNG VA THUQC TiNH VAN BAN 2 QUANLYHIEULUC C

Ngi dung bién tap *

Xem cau trisc van ban

[E] Tvdongbiéntap

<> S o Q & ® Chuaxicdinh v TimesNewR.. v 14px v

I VAN ban toan van * o B I U & x* X A 2o

Tai lén file word

Nhip néi dung bién tip.

=

Tai Ién file PDF van ban chinh thic c6 ddu do/ ky s6/ van ban ¢ong bao b ky s6.

Broce A+ for heln At .

Bueée 2. Tai van ban lén hé thong
Nguoi ding chon tai file 1én hé thong (file pdf) va file word tai muc 1. Vian ban toan
van=> Chon vin ban can tai 1én hé théng tir thiét bi dang thao tac

12
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Van ban

Trang chi 3p vanban / Quan I van ban Thém mdi vén ban

Thém mdi van ban

1 | QUANLY NOI DUNG VA THUOC TINH VAN BAN

[E] Tudsngbizntsp = Xem cdutric van ban

s
1. V3n ban toan van *
Tai Ién file word
Tai én file PDF van ban chinh thic cé dau do/ ky s6f van ban cong béo c6 ky s6.
\

2 QUAN LY H BIEU, KHOAN
N§i dung bién tap *
< a9 0 Q & ® Chuaxicdinh v TimesNewR. v 14px v
B I U S5 XX AveLvy L =S = =E B & B BE®3
|52 =2 I 5% 3E@ 8 8 g 2 A Ed Q@ - H [CI
e @
Nhip ndi dung bién tip
-
P Press Alt+0 for help otif 4

Hé théng hién thi van ban 1én giao dién man bién soan sau khi thuc hién tai 1én thanh cong

1 | QUANLY NOI DUNG VA THUQC TiNH VAN BAN

(=) Tuddng

I. Van bantoan van *

= Xem cdutriic van ban

a 369_QD-BCT_686209.doc
Kich thugc: 58.00 KB

a 369_QD-BCT_696209.pdf
Kich thudc: 218.63 KB

Q I Y Q moxv @ @ b 0 8@
B
E
2 BO CONG THUONG CONG HOA XA HQI CHU NGHIA VIET NAM
j— Dae lip - Ty do - Hanh phiie
S&: 360.QD-BCT ‘ngay 02 thing 3 ndm 2026
‘QUYET BINH
VEVECBAVHANE KE HOACH CL-\BQ CONG THUONG TRIEN KHAL QUYET BINH
5027360D-T 7 THANG 13 NAM 2025 Hun_amcm\
DUVEL K& HOACH THUC HEY Ql.'\ HoACH AT it

LUGNG NGUYEN TU'THOT KY DEN NAM 2030, IA\[\IHNBE\ v
BO TRUGNG B CONG THUONG
i Ngh dini 56 40/2075/ND-CP ngity 26 g 02 nim 2025 cr Chi phsi quy i chic
ning, mhidm vy, quyén hart va co cdu t chic cia B6 Céng Thiong,

Cloncir Quyiét & 36 245/0D-TTg gy 05 thimg 02 niom 2025 eiln Tl teimg Chin phivi
vide phé diée Ouy hoac h phit rién, ing dung nang heomg nguyén t thot k) dén mim 2030, thm

5 2736/0D-TTg ngay 17 thimg 12 dm 2025 ciia Thii niimg Chink phi vé
l‘whﬂmht}m}uﬂngm hoach phi trién, ting dung ning hemg nguyén tit thé 1§
tdm i ion ndm 2050

@ upload file thanh cong

2 QUANL

NGi dung bién tp *

[$) 5 0 Q s © I Chuaxécdinh v TimesNewR.. v  14px v

B I ¥ 5 x* %X AL~y L EE=EE B & BB m;
HEE BEH @68 2R H Q0 —H O
) ©]

Cén cie Nghi din 58 40/2025°ND-CP ngdy 26 thing 02 niom 2025 ciia Chink phi quy dink chiic ning, nhiém v, quyén hanva co céu 6

chule etia B6 Cong Thuong; 0

Clin i Quyés dini 56 245/QD-TTg ngéy 05 thing 02 nébm 2025 esia Thit nabmg: Chinh phi vé viée phé chuyét Quy hoach pht tridn, img
dung wing leomg nguyén i thit Ry &én ném 2030, tém nhin &n nim 2050;

Cn cir Quyét A 56 2736/0D-TTg ngiy 17 thing 12 nam
hoachphit trién, img dung néing lieamg nguyén ti thoi b

'S ediar Thil tusmg Chink phil vé viée phé duyét Ké hoach thyre hign Quy
‘ncim 2030, #m whiin dén niim 2050;

Theo & nghi eiia Cue trudng Cue D61 mbi séng tao, Chuyén 451 xenh va Khuyén cong.
QUYET DINH:

Diéu 1. Ban hinh kém theo Quyét dinh nay K& hoach cia B§ Céag Thuong trién khai Quyét dinh s6 2736/QB-TTg ngay 17 thing 12 nim
2025 i This tedng Chinh phis phé duyét K& hogeh thye hién Quy hoach phit trién, img dyng ning hrong nguyén t th ks dén adm 2030,

thm nhin dén nim 2050. v
Press Alt+0 for help 2810t 2
Thuge tinh van ban
S0 higu Loaivan ban*
Ten van ban/ Trich yéu=
4

Bucce 3. Nhdp noi dung “Quan ly noi dung va thugc tinh van ban”
Cén bg bién tap thuc hién nhap dir licu phﬁn “Quan 1y ndi dung va thude tinh van ban”

Budce 3.1. Nhap ndi dung bién tap

o Nhap ndi dung toan van: Can b bién tap thuc hién nhap ndi dung toan van ctia van

ban tai muc ndi dung van ban (Néu khong tai file word)
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HUONG DAN SUDUNG

Gl

NGi dung bién tap *

> 95 o Q

Chua xacdinh ~  Times Mew R...

S

B I U & x* X A I = = = =

B~ B = B =2 B A |
BN Qe - SN G
il N
Nhip ndi dung bién tip...
\ y

s

p Press Alt+0 for help 0tu 2

o Thiét 1ap cau truc van ban

+ Chon bodi den diéu khoan can thiét 1ap gan cau tric van ban

14



HUONG DAN SUDUNG

N&i dung bién tap *
o H 2 Q
Digu v
B I Y & x* X%
(== B &= 3f
BE Qe -—

Times New R... v~  14px

X
= ey

iv}v _T; ::

H A &8 :HEB

)
=
)

[ -]

/g Ov & ®

(Diéa 1_Pham i aiéo cuni])

Diéu 2. Péi twong ap dung

1. Co quan bio hiém

Théng t nay hwdng din thic hién mét s6 n6i dung vé chi t6 chite va hoat déng bao hidm x3 hoi

Quyét dinh

Phé duyét Ké hoach thiee hién quy hoach pht trién, éng dung ning lrgng

Chwong I
NQI DUNG CHINH

p » strong

h; )

Press Alt+0 for help IERCY

+ Gan cau tric van ban: Chon cau tric van ban trong danh sach dé thuyc hién gan

cau trac cho ndi dung van ban da chon
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Gl

N&i dung bién tap *

< « o Q

B I Y &5 x* X% B H ;’
. - Chirong U
B A K A = B & 7| Q ® - " O~ &
Muc
@
Tieu muc
. a
Biéu
Phé duyét Ké hoach the hi Khoa 1, img dung ning heong
Diém
W&l dung v
Bi¢u 1. Pham vi diéu chinh
Théng te nay hurdng din thie hidn mét 36 néi dung vE chi t5 chire va hoat ddng bio hidm x3 hai
Diéu 2. Béi twong ap dung
1. Co quan bédo hidém
2.Co quanté chire trre thude
— v
p Press Alt+0 for help 7Tt 4

Budc 3.2. Nhap thudce tinh van ban
Can b thyc hién nhap cac truong dir li€u thude tinh van ban

+ S higu
+ Loai van ban
+ Tén vin ban/ Trich yéu
+ Ngay ban hanh
+ Ngay c6 hi¢u lyc toan bo
+ Ngay hét hiéu luc toan bd (Néu co)
+ Tinh trang hi¢u lyc
+ Nganh
+ Linh vuc

+ Thong tin co quan ban hanh: Co quan ban hanh, Chtrc danh, Nguoi ky

16



HUONG DAN SUDUNG

Gl

Thudc tinh van ban

58 higu*

Tén van ban/ Trich yéu*

Cd guan bién tap *

Ngay co hiéu luc toan ba #

Chon ngay co hiéu luc toan bo

Tinh trang higu luc#

Chon tinh trang hiéu Iuc

Nganh*

Chon nganh

Théng tin cd quan ban hanh :

Cd quan ban hanh =

Chon cg quan ban hanh

Loai van ban *

Chon loai van ban

MNgay ban hanh *

Chon ngay ban hanh

Ngay hét higu Iuc toan bé -

B Chon ngay hét higu luc toan bd

Linh wuc*

Chon linh vuc

Chitc danh* MNgudi ky *

Chon chic danh Chon ngudi ky

Budc 3.3. Xac nhan ndi dung “Quan 1y ndi dung va thudc tinh van ban”

Cén bo bién tap chon “Xac nhan” sau khi kiém tra ndi dung phan “Quan 1y ndi dung va

thugc tinh van ban” da dat yéu cau
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HUONG DAN SUDUNG .

Tén vén ban/ Trich yéu *

NGHI BINH QUY BINH CHI TIET MOT G BIEU CUA LUAT VIEC LAM VE DANG KY LAO DONG VA
HE THONG THONG TIN TH] TRUONG LAOC DONG

=T

CHiNH PHI CONG HOA XA HOI CHU NGHIA VIET NAM Co quan bién tap Ngay ban hanh «
—_— Bic lip- Ty do- Hanh phisc -

sé 3132025 P HaNgl ngly 12 thing 12 nim 2025 - 04/12/2025 s
E

DI NGH DINH
==———Guydinh chi tiét m: s5 diku ci w m vt ding ky lao dgng S R i mia, .
va hg thing thing tin thi trusm lao ding Ngay <6 higu lyc toan b « Ngay hét higu lyc toan bd:

Can cik Ludt T8 chiée Chirh phi 56 63/2025/QFH1S

17/12/2025 B
i L Vi m 8 743015/0H15;

Theo dé nghi cia B tratng B Nt v

Vidolim Tinh trang higu luc *

o i
vé dang i lao Ang v h thimg g tin 1 g oo cing,

Chomg I Con hiéu luc
QUY DINH CHUNG

Bidu 1. Pham vi didu chinh

quy dinh v ding k1o ding v bé g thn tin ] rumg Nganh * Linh vuc +
Ino diing theo céc difu khodn sau ddy cla Ludt Vide lim 58 7420250QHI S:

1. Thong tin ding Ky 1ao &6 vA oo s 4 11w vé ngud 140 ddng; quy
i b s, eoh b, thi tu, noi ding kf o g, quy dinh vide b Rhin,
quin, ki thic, bt nd,chi b, s dun o 6 63 6 v ngts oo Gong uy 6c dén va céc co s khé
dinh i khoin 6 Biéu 17 Lujt sé 742025/QH15. quéc din va céc co 56 khée

Buu chinh, vién théng X Gido duc dae tao thudc hé théng gide duc

2. H8 thing thig in thi rime 10 dimg, thing tn th wimg Iso ddng

quy dinh tgi khodn 3 Didu 19, khola 3 Dicu 20 Luit so 74/2025/QHI1S. 2 " N
e Théng tin ca quan ban hanh :

Ditu 2. DS twgng ap dyng

1. Ngubi Iao ding theo quy dinh tsi khosn | Diku 2 Luit sb 742025/QH1S.

2. Nyt ir dyng lao ding theo quy dinh khodn 2 Didu 3 BS luit Lao dng a a
sbasiotorgia o e 3 B3 ubtLao diog: €0 quan ban hanh* Chitc danh * Ngui ky * g

3. Co quan, 8 chi, cé ahin c6 lién quan dén vigc ding kj lao dng, co

1508 it o dins . i e g i e g Chi tich UBND Tha... 86 trudng B8 Tai chinh
10 ding

(-~

Buéc 4. Nhdp ndi dung “Qudn 1y hiéu lyc va quan hé cia diéu, khodn”
Can b bién tap thyc hién kiém tra dit liéu ph?m “Quan ly hi¢u lyc va quan h¢ cua diéu,

khoan”

° QUAN LY NOI DUNG VA THUOC TiNH VAN BAN e QUAN LY HIEU LUC CUA BIEU, KHOAN

1. Hiéu Iyc diéu, khoan

Van ban dang bién tap W o~

Ngay cé higu lyc: Ngay hét higu lyc:

= Chon van ban dugc sita déi Chon

iéu luc ciia diéu khoan van ban lién guan v

THONG TU +

&)
<

S8 van ban: Ngay ban hanh

116/2025/TT/CBO 24.12 0112/2025

Logi quan hé *

Sita déi, bd sung

Quan hé diéu, khoan 1 W

Quan hé dieu, khoan *

B4 sung

18



HUONG DAN SUDUNG ﬁ ﬂ

Budc 4.1. Chon cach thuc hién “Thu cong”

F

Chon cach thuc hién

Tuddéng @ Thicéng

i

Budc 4.2. Nhap Hiéu luc diéu, khoan
- Chon diéu khoan can thiét 1ap hiéu luc

1. Hiéu Iyc diéu, khoan

Van ban dang bién tap

W o
Ngay €6 hiéu lyc: Ngay hét higu Iyc:
Chen ngay c6 higu Ic £ | | Chon ngay hét higu lye =]
A A + R . \ A 5 A (Y4 A
- Hg thong hién thi man chon di€u khoan can thiét 1ap
NGHI DINH QUY BINH XU PHAT VI PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG LINH VUC GIAO THONG BUGNG BO; TRU BIEM, PHUC HOI DIEM GIAY PHEP LAI XE X

()

(Chunng I NHUNG QUY BINH CHUNG l Chi tiét ndi dung + Thém muc nay
G  Diéu1. Pham vi diéu chinh

KHOAN T Muyc dang chon (chua thém)

KHOAN 2 Tigu dé

Chudng | NHUNG QUY BINH CHUNG
Chugng Il HANH VI VI PHAM, HINH THUC, MUC XU PHAT, MUC TRU -
1 dung:

DIEM GIAY PHEP LAI XE VA BIEN PHAP KHAC PHUC HAU QUA VI Khéng ¢6 ndi dung

PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG

LINH VUC GIAO THONG DUGNG B0
B Muc 1. VIPHAM QUY TAC GIAQ THONG BUUNG BO Chua cé van ban nao dudc chon
Diéu 6. Xif phat, trit diém gidy phép 14i xe cla ngudi diéu khién xe
88, xe chd nguai bn banh cé gan déng cd, xe chd hang bén
banh ¢6 gén A6Ng cd va CAC loal xe tuong tu xe 6 t& vi pham quy

téc giao théna dutng bé

- Chon “Thém muc nay” dé thém diéu khoan d3 chon
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r

NGHI BINH QUY BINH XU PHAT VI PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG LINH VUC GIAO THONG DUGNG BO; TRU BIEM, PHUC HOI DIEM GIAY PHEP LAI XE

Chi tiét ndi dung
Bl Diéu 1. Pham vi diéu chinh

KHOAN 1 Muel
KHOAN 2 Tiéu dé:
) . Chuong INHING QUY BINH CHUNG
Chudng Il HANH VI VI PHAM, HINH THUC, MUC XU PHAT, MUC TRU = a
DIEM GIAY PHEP LAI XE VA BIEN PHAP KHAC PHUC HAU QUA VI Nl cung:

PHAM HANH CHINH VE TRAT TU, AN TOAN GIAO THONG TRONG
LINH VUC GIAO THONG BUONG BO
Gl Myc 1. VIPHAM QUY TAC GIAQ THONG DUONG BO
Diéu 6. Xif phat, trir diém gidy phép 14i xe cUa nguoi didu khién xe
816, Xe ch@ nguéi bdn banh cé gan déng o, xe chd hang bdn
banh c6 gén déng cd va céc loai xe tuong ty xe & t vi pham quy

t4c giao thona dusng bd

.

+ Thém muc nay

- Chon “Xac nhan”: Xac nhan thém diéu khoan

- Nhap “Ngay c6 hi¢u lyc” va “Ngay hét hi¢u luc” cho di¢u khoan da chon

Van ban dang bién tap

~ INgay c6 higu luc
Chugng | NHUNG QUY BINH CHUNG

- Chon “Thém méi” dé thiét 1ap hiéu luc cho Piéu khoan khac (Néu co)

1. Higu Iuc diéu, khoan
Van ban dang bién tap

Ngay co hiu lyc: Ngay hét higu lyc

+ Chonvanban duoc sira a6i

£ | | Chen ngay hét higu iy

Van ban dang bién tap

N Ngay €6 higu luc : Ngay hét higu luc
Chugng | NHUNG QUY BINH CHUNG

B | | cnonngay hétmeu i

Budc 4.3. Nhap Quan hé va hiéu lyc cta diéu khoan van ban lién quan (Néu co)
- Chon “Thém van ban lién quan”

II. Quan hé, hiéu lyc clia diéu khoan van ban lién quan

- Hé thong hién thi danh sach cac van ban da cong bd trén hé thong

20
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HUONG DAN SUDUNG .
Thém mdéi vén ban lién quan X
$6 van ban Ca quan ban hanh Loaivanban Ngay ban hanh Tén van ban Trang thai
100/2019 Hoidéng Nhan dan Ph...  Van banhgp nhat ~ 30/12/2025 VAN BAN HOP NHAT ((congns)
85/2025/QH15 Chu tich UBND Thanh ...  Luat 05/12/2025 LUAT SUA DOI, BO SUNG MOT SO DIEU CUA BO LUAT TO TUNG DAN SU, LUAT TO TUNG HANH CHINH, LUAT TU PHAP NGUGI CHUA THANH NI.. \m\
92/2015/QH13 Chi tich nude B6 Luat 18/12/2025 80 LUAT TG TUNG DAN SU ((congos)
76/2025/UBTVQH1S CHINHPHU - BAN CH..  Vanbanhgp nhat  23/12/2025 VAN BAN HOP NHAT ((congos)
87/2025/QH15 Hoiaéng Nhan danC6... Van banhéthon... 30/12/2025 VAN BAN HE THONG HOA ((congns )
318/2025/ND-CP. Hoidéng Nhan danPh.. Vanbanhanhc..  30/12/2025 A VAN BAN HANH CHINH LIEN QUAN
91/2025/QH15 Chu tich UBND Thanh ...  Luat 01/01/2026 LUAT BAO VE DU LIEU CA NHAN...
116/2025/TT-BTC CHINH PHU - DOAN C...  Théng tu 30/12/2025 THONG TU THONG TU HUGNG DAN THUC HIEN CO CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHIEP, BAO HIEM Y TE; CHI TO CHU.. \m\

Hign i 110 ©

12694 | > |10/ wrang

- Chon van ban lién quan: Can b bién tap thuc hién tim kiém van ban lién quan=>

Chon van ban lién quan va nhan “Xac nhan”

Thém mdi van ban lién quan

58 vanbén

(j 100/2019
85/2025/QH15
92/2015/QHI3
76/2025/UBTVQHTS
87/2025/QH15.
318/2025/NB-CP
91/2025/QH1S

116/2025/TT-BTG

Ca quan ban hanh
Hoi dong Nhan dan Ph...
Chi tich UBND Thanh ...
Chi tich nude

CHINH PHU - BAN CH.
HGi dang Nhan dan CG...
Hoi déng Nhan dan Ph...
Chi tich UBND Thanh ...

GHINH PHU - DOAN C...

Loai van ban

Vén ban hop nhat

Luat

BG Lut

V&N ban hgp nhat

V&n ban hé thén...

Van ban hanhc..

Luat

Thang tu

Ngay ban hanh

30/12/2025

05/12/2025

18/12/2025

23/12/2025

30/12/2025

30/12/2025

01/01/2026

30/12/2025

Ténvanban Trang thai

Gong bg

VAN BAN HOP NHAT
LUAT SUA BOI, BO SUNG MOT SO BIEU CUA BO LUAT TO TUNG DAN SU, LUAT TO TUNG HANH CHINH, LUAT TU PHAP NGUOI CHUA THANH NL...  ((Cangbé |
BO LUAT TO TUNG DAN SY ((cangbs )

VAN BAN HOP NHAT (congbé )

VAN BAN HE THONG HOA ((cangbs

Congbg

A VAN BAN HANH GHINH LIEN QUAN

Cangbg

LUAT BAO VE DU LIEU CA NHAN.....

THONG TU THONG TU HUGNG DAN THUC HIEN CO CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHIEP, BAO HIEM Y TE; CHI TO GHU... [(congbd ]

w0 O W os 4 s e 5 (Bwens
- H¢ thong hién thi van ban lién quan trén man thiét 1ap quan h¢
VAN BAN HOP NHAT ~
- Chon “Loai quan h¢” gitra diéu khoan dugc chon va van ban lién quan
1L Quan hé, hiéu Iyc cla diéu khoan van ban lién quan v
VAN BAN HOP NHAT v
100/2019 30/12/2025 p‘:r ogi quan hé ]

+ Chon loai quan h¢ trong danh sach
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Can cu

Dan chigu

Hudng dan &p dung

Quy dinh, hudng dan chi tiét
Ban dich

Bai bo

Pinh chi thi hanh
EX |

- Chon “Thém vin ban lién quan” (Néu cd) va thiét 1ap quan hé

. Quan hé, hiéu lifc cua diéu khoan van ban lién quan

<+ Thém vanban lién quan

VAN BAN HUP NHAT
6 van ban Ngay ban hanh: Loai quan he+
100/2019 30/12/2025

[ [ean et

Budc 4.4. Xac nhan ndi dung “Quan h¢ hiéu luc diéu khoan”
Chon “Xac nhan” sau khi ki€m tra ndi dung phan “Quan ly hi€u luc va quan hé cua diéu,

khoan” di dat yéu cau

T AT I, T TG S G R TOAT VAT AT e T

|+ hém an ban isn quan

THONG TU

+ |\~
56 van ban Ngay ban hanh Loyl quen g =
16/2025/TT/CBO 2412 01/12/2025
Sila d6i, bd sung
Quan hé diéu, khoin 1 " v
Quan hé didu, khoan *
B4 sung
Van ban sia déi * Van ban duoc sita déi *
Diéu 2. Péi tugng ap dung Diéu 2. DI tugng 4p dung
Trudc sita ddi Sau sifa ddi
Ngay c6 hiéu lyc Ngay hét higu ic Ngy 6 higu Iy : Ngay hit higu lc
020122025 0412/2025 P— c 2512/2025
B Xac nhé
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HUONG DAN SUDUNG

e Bién tap tuw dong

Buoc 1. Chon Thém moi van ban

Trang chd / Biéntap vanban / Quanly vanban / Vanban

Quan ly van ban

Vin ban s cong b ({EEEED Van ban dang bién soan (G

S6van ban Ca quan ban hanh Loai van ban Ngay ban hanh Tén van ban Trang thai

91/2025/QH15 Chi tich UBND Thanh ... Ludt 30/12/2025 LUAT BAO VE DU LIEU CA NHAN....
116/2025/TT-BTC CHINH PHU - POAN C...  Théng tu 30/12/2025 THONG TU THONG TU HUGNG DAN THUC HIEN CO CHE TAI CHINH VE BAO HIEM XA HOI, BAO HIEM THAT NGHI...
318/2025/ND-CP Chi tich UBND Thanh .. Van ban hdp nhat  27/12/2025 VAN BAN HOP NHAT
123 H6i ddng thém phan T...  Quyét dinh 26/12/2025 QUYET BINH
45/2019/QH14 CHiNH PHU - DOAN C. 86 Luat 30/12/2025 BO LUAT
318/2025/ND-CP CNi tich UBND Thanh ... Nghi dinh 04/12/2025 NGHI DINH QUY BINH CHI TIET MOT SO BIEU CUA LUAT VIEC LAM VE DANG KY LAQ BONG VA HE THONG THON...
123/2021/ND-CP Chi tich UBND Thanh .. Nghi dinh 04/12/2025 NGHI DINH SUA BOI, BO SUNG MAT S8 BIEU CUA CAC NGH DINH QUY DINH XU PHAT Vi PHAM HANH CHINH T
100/2019/ND-CP Ch tich UBND Thanh .. Nghi dinh 04/12/2025 NGHI BINH QUY BINH XU PHAT VI PHAM HANH CHINH TRONG LINH VUC GIAO THONG BUGNG BO VA DUSNG SAT
318/2025/ND-CP CNa tich nutde Nghi dinh 04/12/2025 NGHI DINH QUY BINH CHI TIET MOT SO BIEU CUA LUAT VIEC LAM VE DANG KY LAQ BONG VA HE THONG THON...
85/2025/QH15 Chi tich UBND Thanh ... Ludt 03/12/2025 LUAT SUA 961, B6 SUNG MOT S BIEU CUA BO LUAT TO TUNG DAN SUJ, LUAT T6 TUNG HANH CHINH, LUAT TU...
Hidn thi 110 (D) 1.2 3 a4 5 e > | [10/trang
r 2
H¢ thong chuyén man bién soan van ban phap luat
Trang chii / Biént3p vanban / Quan Iy vanban / Vanban / Thém mdivén ban
Thém mdi vén ban
1 | QUANLY NOI DUNG VA THUQC TINH VAN BAN 9 QUANLY HIEU LUC CUA BIEU, KHOAN
) Tuaongbientap = Xem céu truc van ban Nai dung bign tap =
-~ ~ < q o Q ®s © I Chuaxdcdinh v TimesNewR.. v 14px v
1.Van ban toan van * Ny B I YSsSxX AvLy L ==
B A 3EB B8 & 2N
& @

Tai Ién file word

Nhip ndi dung bién tip.

&

Tai én file PDF van ban chinh thic cé ddu dd/ ky s6f van ban cdng béo cd ky s8.

\ - p Press Alt+0 for help Otlr 4

Buéce 2. Tai van ban 1én hé thong
Ngudi ding chon tai file 1én hé thong (file pdf) va file word tai muc 1. Vin ban toan
van=> Chon vin ban can tai 1én hé théng tir thiét bi dang thao tac

Hé théng hién thi van ban én giao di¢n man bién soan sau khi thyc hién tai 1én thanh cong
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@ upload file thanh cong x |
1 | QUANLY NOI DUNG VA THUQC TINH VAN BAN 2 QUANLY HIEU LUC KHOAN
¥om cdatric van ban Ngi dung bién t3p *
Chuaxdcdinh ¥  Times NewR.. “~  14px v
1. Van ban toan van * v 1; = m E B
& 9 A [CI
a 369_QD-BCT_696209.doc 4
uac: 58.00 KB
Can eir Nghi dinh 58 $0/2025ND-CP ngéy 26 théng 02 nm 2025 ctia Chink phi quy dith chire ning, nhiém vy, quyén hanvé co céu 16 o
a 369_QD-BCT_696209.pdf g chirt cria B Céng Thuong: ’
Kich thude: 218.63 KB
Cancie Quyét dinh 58 243/0D-TTg ngdy 03 thing 02 nim 2025 ctia Thil twsmg Chink phi vé viée phé digyét Quy hoach phét trién, img
. dung néing duegmg mguyén tek thit kY dén nim 2030, tém nkin dén nim 2050;
Q 18V Q nonv & @ 4 0 88 i
Can cir Quyét dink 58 2736/0D-TTg ngdy 17 thing 12 ndm 2025 ciia Thii tubmg Chinh phui vé viéc phé duyét K& hoach thee hién Quy
B I hogeh phit trién, tmg dyng ning ligmg nguyén ik this K dén nim 2030, 1ém nhin 3n névn 2050;
=] Theo & nghi ciia Cuc trurong Cuc DS mé1 séng tao, Chuyén 8i xanh va Khugyén céng.
P BQ CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NaM QUYET DINH:
— oc lip - T do - Haal phic R 3 X
Piéu 1. Ban hanh kxém theo Quy#t dinh nay K& hogch cia B§ Céng Thuong tridn khai Quyét dinh 56 2736/QD-TTg ngay 17 thang 12 nim
$6:369.Q-BCT Ha NGi, ngay 02 théng 3 rim 2026 2025 ciia This twong Chinh phis phé duyét K& hoach thoe hién Quy hoach phat trién, img dung néng hwong nguyén t this k3 dén am 2030,
tam nihin dén nim 2050.
QUYET BINH Press Alt+0 for help 2810t
VE VIEC BAN HANH KE HOACH CL-\BQ CONG THUONG TRIEN KHAL QL'\'E1 Lo
502736/0D-TTG NGAY 17 THANG 12 NAM 2025 CUA THU TUONG CHINH
DL'\‘ET KE HOACH THUC HIEN QUY HOACH PHAT TRIEN, UNG D No ik Thusc tinh vin ban
NG NGUYEN TU THOLK¥ DEN NAM 2030, TAM NHIN DEN NAM X ¢
" . ~ S6 higu+ Loai van ban*
BQ TRUGNG B CONG THUONG
Cn cie Nghi dinh 56 40/2025ND-CP ngity 26 thing 02 ncim 2025 cilae Chinh phil quy divh ¢ hiee Nn3p 56 higu
mhiém Vi, quyén ey v coscdu 16 chir cia B Céng Thuong,
Cioncir Quyét dinh 56 245/0D-TTg ngy 03 thimg 02 niom 2025 ciia Th teimg Chink pvi vé Tenvan ban/ Trich yéus
vide phé duyét Quy hoach phit ik, ing dung nng haomg nguyén hi théi ky dén wim 2030,
iiin dén nim 2050; Mg i i b
3p ten van ban
Clnci Quyét dini 56 2736/0D-TTg ngiy 17 thing 12 néim 2025 ciia T fwomg Chink pii vé
vidc phé dhuyét K& hoach thiec hién Quy hoach phi trién, img cmg niing liromg nguyén 1 thoi &y y
i mim 2030 1 whim Jim nim 2050 N
Bucc 3. Chon Tu dong bién tqg
1 | QUANLY NOI DUNG VA THUQC TiNH VAN BAN 9 QUANLY HIEULUC EU, KHOAN
Xem ciu tic van ban NGi dung bién tap *
<> q o Q ® ®© 5] Chuaxicdinh ~ TimesNewR.. v 1dpx v
1. Van ban toan van * o B I Y & x* %X Ave&. BEM®
5] B E B8 = ® -
369_QD-BCT_696209.doc i
Kich thudc: 58.00 KB L @
Can et Nght doth 36 40/202ND-CP ngay 26 thimg 02 i 2023 ctia Chivir phi quy dinh chiec néng, nhigm vy, quyén hanvé oo céu 13 -
369_QD-BCT_696209 pdf i chitc cila B6 Cong Thuong: '
thuce: 218.63 KB
Clin ci Quyés dinh 56 245/0D-TTg mgdy 05 théng 02 néim 2025 ciia Thii wsmg Chinth phii vé viée phé dhyét Quy hogch phit tridn, img
N dung ning heomg nguyén tir théi & @ nim 2030, téon hin dén nim 2050;
Q 118V Q moxv @ @+ 2 8 @ i
Can ci Quyét dinh 58 2736/QB-TTg ngay 17 themg 12 niam 2025 ciia Thi tusmg Chinh phi vé viéc phé duyét Ké hoaelh thuee hién Quy
B I hoach phéi tridn, tmg dung néing heong nguyén ti thos ky dén néim 2030, tém nhin 2én ndm 2050,
5] Theo & nghi ciia Cuc trudng Cuc D3I méi sang tao, Chuyén &61 xenh va Khuyén cong.
@ BOQ CONG THUONG CONG HOA XA HOI CHU NGHIA VIET NAM QUYET BINH:
— D lip - Ty do - Hanh phiic A . . X
Diéu 1. Ban hish kém theo Quyét dinh nay K& hoach ciia B Céng Thurong trién khai Quyét dinh 56 2736/QD-TTg ngay 17 thing 12 nim
55:3690D-BCT Ha NGi, ngay 02 thing 3 nim 2026 2025 cita Thi twéng Chinh phis phé duyét K& hoach thye hién Quy hoach phit trién, img dung ning lwong nguyén tir théi kf dén nam 2030,
thm ohin dén nam 2050. v
QUYET BINH Press Alt+0 for help 2810tir 2
VE VIEC BAN HANH KE HOACH CUA BO CONG THUONG; miN KHAL QL‘\'EI g
$6.2736 QD-TTG NGAY 17 THANG 12 NAM 2025 CUA THU TUGNG CHINH PHU

DUYET KE HOACH THUC HIEN QUY HOACH PHAT TRIEN, UNG DUNG N G
LUONG NGUYEN TU THOTKY DEN NAM 2030, TAM NHIN DEN NAM 2050

BO TRUOGNG BQ CONG THUONG
Cén cie Nghi dink 56, 40/2025/ND-CP ngity 26 thimg 02 ndm 2025 ciix Chini phi quy dink chiec
nang, nhiém vie quyén han vet co-cdu 16 chike cia B6 Céng Thieomg;
Can et Quyét dink 56 245/0D-TTg ngéy 05 thamg 02 néim 2025 et Thi tesmg Chink pnivé

vide phé duyét Ouy hoach phdit rién, ung dung nang liwomg nguyén ti tho! kY dém ndom 2030, tém
hin dé réom 2050;

Cein i Quyét i 56 2736/0D-TTg ngiy 17 thing 12,n8m 2025 cia Thil tesng Chi phi
vidc oié devét Ké hoach Ut hién Ows hoach ohd irién. e e lome newvén ti thoi kv

Nguoi dung chon “Tu dong bién tap” va chon

Thuge tinh van ban

Sé higu Loai van ban

Nhap 6 higu

Tén van ban/ Trich yéu=

“Xac nhan” dé quay vé man danh sach

van ban trong thoi gian hé thong thuc hién ty dong bién tap.
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HUONG DAN SUDUNG

Pang xur ly...

Hé théng dang tu dong bién tap, vui long cho
trong giay lat.

Ban cé thé quay lai danh sach trong luc ché.

Luwu y: Van ban ¢ trang thai “DPang xur 1y” khi chua hoan thanh tu dong bién tap

y

Buéc 4. Kiém tra néi dung “Quan Iy néi dung va thudc tinh van ban’
+ Chon chinh stra sau khi van ban thuc hién bién tap thanh cong

Trang chi / Bién t4p vén ban / Quén Iy van ban / Van ban

Quan ly van ban

Vanban aa cong b Vanban dang bien soan (@)

Trang thai van ban: XU Iy ty ddng thanh cé... X

. théng tu

56 vanban G quan banhanh Loaivan bén Ngay ban hanh Ten van ban Trang thai
3/2021/ TTLT-TANDTC- A 5 —
.
&swmc—am—aan TOAANNHANDANT.. Thongtuliéntich  11/10/2021 THONG TU LIEN TICH
Khéng c& VAN PHONG CHINHP...  Théng tuliéntich  18/1/2025 THONG TU LIEN TIGH
WMIHT Thanh phd Ha Noi, nul..  Thongtuliéntich  10/11/2025 THONG TU LIEN TigH
Hin i 113 0 B . o
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HUONG DAN SUDUNG

HE¢ thong hién thi van ban da dugc thuc hién tu dong bién tap thanh cong
(gp;étvénbén -

0QuANlYNﬁ\DUNGVﬂTHUOCFINHVﬂNﬂAN 2 QUANLY HIEU LUC CUA DIEU

O 0§ 0 Q @ ® Il Chusxcamn v TmesNewR. v Tpx
1. Vanban toan van * v B I USxX aAvagv L ==== @vE® oD B3 @S
AE E - v
Ih-318-2025-ND-CP_20251229_154120_20251230_144943. pdlf ™ A E B & %A BB Q e A €] & @
c: 86036 K&
-

2.He g tin thi trudng 1ao déng, thén tin thi truom 120 dng quy dinh tai khon 3 Didu 19, khoin 3 Diéu 20 Luit s5 74/2025/QH1S.

B g épdung
2025-12-12() 1 /21 H 1 Newbi Jao déng theo quy dink txi khodn 1 Disu 2 Luit s3 T42025/QHIS '
2. Ngubi i dung lao ong theo quy dinh Khodn 2 Diku 3 B3 lust Lao déng 56 452019/QHI4.
3. Coruuan, h che, e nbin o6 lién quan dé vide ding k¥ lao Gng, co 5 85 lfn v ngwi Iao don; iy dime, quin 1§ bé thing thong tin ti trome Lo dons.
Chuong 11

PANC KV LA0 BONC
Muc 1. HO S, TRINH TU, THU TUC DANG KY, DIEU CHINH THONG TIN DANG KY LAO BONG

Biéu 3. Déi twyng ding ks lao ding

o

1. Mg lao déng thude dbi twong tham gia bio hidm x3 hoi bit bude theo quy dinh tai khoan 1 Didu 2 Luat Bio hidm x5 hi sb 4172024/QH1S
Press Alt=0 for help 2484 til 2

Thugc tinh van ban

sk Losivan ban

318/2025/NB-CP Nghi dink

Ten van ban| Trich yéu=

NGHI BINH QUY BINH CHI TIET MOT 56 BIEU CUA LUAT VIEC LAM VE BANG KY LAO DONG VA HE THONG THONG TIN TH| TRUGNG LAC BONG

Can bd bién tap thuc hién kiém tra dit liéu ph?m “Quan Iy ndi dung va thudc tinh van ban”:

+ No6i dung bién tap: Kiém tra ndi dung toan van, cau tric van ban, thé thirc van ban... va

chinh stra lai noi dung (Néu c6)

N§i dung bién tap *

<> S Q &5 © ;I Chuaxic dinh  ~ Times New R.. ~ 14px ’

B I Y s x*X%X A-v£L~y L F BEE®A HMB K
HEHR LSEN BN Q@ - /5 0+ & @

1]
ihl
[[]
1]
=

Diéu 1. Pham vi diéu chinh “
Wghi dinh ndv quy dinh vé ding k¥ lzo d8ng v hi théng thins tin thi trrimg lzo déng theo cde didu khodn szu diy ofa Luit Vide lim =5 742025/QH1: '
1. Thong tin &ing ky lao ddng vi co & di lisn v ngwdi lao dong; quy dinh hé s, trinh tir, tha tue, ned d8ne kv lao done; quy dinh viée tiép nhin_ guin Iy, kha
thae, kat noy, chia sé, =it dung co & dir lidu va ngwin lae ddéng quy dinh tai khodn & Bign 17 Loat so T42025/QHIS.
2. Hz théng théng tin thi treéng lao déng, théng tin thi troong lao déng quy dinh tai khoan 3 Bita 19, khoan 3 Difu 20 Lujt =5 74/2025/QHI3.
Diéu 2. Déi treng ap dung
1. Newdi lao déne theo quy dinh tai khoan 1 Bitu 2 Lujt < 74/2025/QH15.
2. Ngwin sir dung lao dong thee guy dnh khodn 2 Didu 3 B luzt Lao dons 55452019 QHI14.
3. Co quan, t& chire, ca nhin o6 litn quan dén vise ding ki lac déng, co 55 dit lidu vA nzudi lao d6ne; xiv dune, quin I hé thinz théng tin thi treéme lac déng.
Chwong IT
A
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+ Thudc tinh van ban

Thudc tinh van ban

5o higu Loai wan ban =
318/2023/ND-CP Nghi dinh

Tén van banf Trich yéu =

NGHI BINH QUY BINH CHI TIET MOT 53 BIEU COA LUAT VIEC LAM VE BANG KY LAQ DONG VA HE THONG THONG TIN THI TRUGNG LAC BONG

s
Cd quan bign tap * Mgay ban hanh =
) 04/12/2025 .
Ngay co higu luc toan b= Mgay hét higu Iyc toan b :
17122025 5 Chan ngay hét higu luc toan ba [

Tinh trang higu Iyc +

Con higu luc

Mganh#= Linh vuc =

Buu chinh, vign thang X Gido duc dio tao thudc hé théng gido duc quéc din va cic cd s khic

Théng tin co quan ban hanh :

Co quan ban hanh# Chic danh * MNgudi ky # a

Chi tich UBND Thanh phé Hai Phong B4 trudng B& Tai chink

+ Chon “Xé4c nhan” sau khi kiém tra noi dung phﬁn “Quan 1y nd1 dung va thudc tinh van

ban” da dat yéu cau
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Tén vén ban/ Trich yéu *

NGHI BINH QUY BINH CHI TIET MOT G BIEU CUA LUAT VIEC LAM VE DANG KY LAO DONG VA
HE THONG THONG TIN TH] TRUONG LAOC DONG

CHiNH PHI CONG HOA XA HOI CHU NGHIA VIET NAM Co quan bién tap Ngay ban hanh «
—_— Bic lip- Ty do- Hanh phisc -

__ Sé3182025MD.CP Hi NG, ngly 12 thiing 12 nim 2025 - 04/12/2025 =]

4 NGH] DINH
rdink m:-‘:’n’e.?m‘ :2."::;:;7&7::.":.‘5::.”.52 :::n Ky lao djng Ngay c6 higu lyc toan bj * Ngay hét higu lyc toan bg :

Can cik Ludt T8 chiée Chirh phi 56 63/2025/QFH1S

17122025 i} Chon ngay hét higu Iuc [}

Cim i L Vi lom 56 747201510515

Theo dé nghi cdia B trwomg B3 Nt v
o demitsd i Vidolim Tinh trang higu luc *
v ding kY lao d6ng va 1 thing ihing tin I trucmg Jao dng.

Chirong 1 cén higu lyc
QUY DINH CHUNG
Bidu 1. Phym vt didu chink
gy i s ding o dig v b g gt g Naganh + Linh vuc ¥

Ino diing theo céc difu khodn sau ddy cla Ludt Vide lim 58 7420250QHI S:

1. Thong tin ding ky 130 dGng va co s5 40 idu vé ngadi 150 ding; quy ————— ; . - v—
R R e L B ST Buu chinh, vién theng Gido duc d3o tao thudc he théing gido duc
quin1, kvl thic, kit nd, chia 4, 3 dung 5056 6 i vE s lao Gong quy. 6c dan va cac co s& kha
dinh tai khoin 6 Biéu 17 Luit sb 742025/QH15. quéc dan va cic co 56 khac

2 He thing thintinth tromg a0 dong, thing tin th] truimg: a0 g

quy dinh tgi khodn 3 Didu 19, khola 3 Dicu 20 Luit so 74/2025/QHI1S. 2 " N
e Théng tin ca quan ban hanh :

[P pe——

1. Ngubi Iao ding theo quy dinh tsi khosn | Diku 2 Luit sb 742025/QH1S.

2. Nyt ir dyng lao ding theo quy dinh khodn 2 Didu 3 BS luit Lao dng a a
shashoioga e de e u3 B fubt Lao dng. Cd quan ban hanh * Chic danh * Naudi ky *
3. Coquan, 1 chi, ck i o ién quan 0 vike ding kY 1o ding, co

1508 it o dins . i e g i e g Chi tich UBND Tha... 86 trudng B8 Tai chinh
10 ding

(-~

Hé théng chuyén trang thai van ban sang “Hoan thanh budc 17 sau khi thuc hién xac nhan

phan Quan 1y ndi dung thudc tinh vin ban
Buée 5. Kiém tra ndi dung “Qudn Iy hiéu lyc va quan hé cia diéu, khodn”
Can b bién tap thuc hién kiém tra dit liéu phén “Quan ly hiéu lyc va quan h¢ cua diéu,

khoan”

° QUAN LY NQI DUNG VA THUQC TiNH VAN BAN ° QUAN LY HIEU LUC CUA BIEU, KHOAN

1. Hiéu Iyc diéu, khoan

Van ban dang bién tap W v

Ngay cé hiéu lyc: Ngay hét higu lyc:

c E3| | chonngay hét hisu iy =i

Il. Quan hé,

-+ Them vén ban lién quan

THONG TU + ||~

éu Iyc cua diéu khoan van ban lién quan v

S8 van ban: Ngay ban hanh

116/2025/TT/CBO 24.12 01/12/2025

Loai quan hé «

Sita déi, bé sung

Quan hé diéu, khoan 1 W~
Quan hé diéu, khoan *

B sung
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+ Hiéu luc diéu, khoan: Can bd bién tap thuc hién kiém tra va cap nhat giéng thao tac bién

tap thu cong

1. Higu Iyc diéu, khoan

Van ban dang bién tap v v

Ngay c6 higu lyc : Ngay hét higu I

-+ Chon van ban dugc sita dsi Chonng

+ Quan h¢ va hiéu lyc cua diéu khoan van ban lién quan: Can b bién tap thuc hién ki€ém

tra va cap nhat gidng thao tac bién tap thu cong

Trang chi / Bién tap van ban / Quan I vanban / Vanban / Capnhatvan ban

Cap nhat van ban

0 QUAN LY NOI DUNG VA THUOC TINH VAN BAN e QUAN LY HIEU LUC CUA DIEU, KHOAN
Noi dung bién tap <<> 1. Diéu khoan ¢6 higu lyc dac biét | -+ Themmai v
Ty BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET L . ~
TINE HA TINE NAM Van ban dang bién tap v

AT, Dbc Iap - Tvedo - Hanh phic
§4: 63/2025/QD-UBND Ngay c6 higulue: Ngay hét hieu lue

| + cnonvan ban duss sus asi - . .
Ha Tich, ngiy 30 thing 09 nim 2025 —_— B B (Cronrotybmeny =

OQUYET PINH
Bii bé todn by Quyét dinh s5 29,201 4/0D-UBND ngiy 03/7/2014 ciia UBND tink
ban hanh Quy ché hoat déng ciia Cong tic vidn kidm tra, rd sodt vd hé thing hoa
win bn quy pham phdp lugt vi Quyét dink s5 32/2011/0D-UBND ngdy Il. Quan hé, hiéu lye cua diéu khoan vin ban lién quan v
26/10/2011 eiia UBND tinke +3 ban hiinh Quy cied phit hop cung cdp, tidp whin,
edp nhit, xak Iy thang tin I lich e phip trén dia bin tith Ha Tinh

cancit @  Huongadnthinanh @)  Tacaongnicuive @  Tamdich, nopnndt @
Céin ci Lt T6 chiee chinh quyén i phromg ngéy 16/6/2025; —_—

Cén ci Luit Ban hnk vin bdn quy pham phip huit ngay 19/02/2025; Luit sika @61, b6 sung mit 56 diu ‘ = Tném van bantién quan ‘
ctia Luéit Ban hénh vén bdn quy pham php huét ngay 25/6/2025; R

Cén circde Nghi dinth cile Chiruh phi: 56 78/2025/ND-CP ngdy 01/4/2025 quy dimh ol tiét mbt s6 dhéuva Quyét dinh s8 29/2014/QD-UBND V/v ban hanh Quy ché hoat déng ctia Céng tac vién kiém tra, ra soat va hé théng hod van

‘bién phip Gé 18 chire, husbmg dém thi hink Lust Ban etk vén ban quy pham phép ud; 55 79/20. ban quy pham phap lugt + |~
CPngay 01/4/2023 vé kiém tra, ré sodt, hé thong héa va xik & vén b quy pham phip ludt; 56 v
Press Alt+0 for help 581 tir ~ STl Ngay ban han: Loai quan h*
29/2014/QD-UBND 03/07/2014
Bai bo
QHDK1 - Didu 1. Bai bé toan bd cac van ban gl

+ Chon “Xac nhan” sau khi kiém tra ndi dung phan “Quan Iy hi€u luc va quan h¢ cua diéu,

khoan” da dat yéu cau
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| 4 Thémvan ban ien quan

THONG TU + | @
S8 viin ban: Ngay ban hanh: Loai quan h§ *
T6/2025/TT|CBO 2412 01/12/2025
Siia d6i, bd sung
Quan hé diéu, khoan 1 al -
Quan h§ didu, khoan
B4 sung
Van ban sua doi * Van ban dugc sua doi *
Diéu 2. Déi tugng ap dung Diéu 2. B3 tugng 4p dung
Truéc sira déi Sausifa déi
Ngay c6 hiéu lvc Ngay hét higu luc Ngay cé higu e Ngay hit higu hic
021212025 04/12/2025 231212025 25/12/2025
Xac nha

Hé thong chuyén trang thai van ban sang “Hoan thanh budc 2” sau khi thuc hién x4c nhan

phan Quan 1y ndi dung thudc tinh vin ban.

Truong hop cong bd van ban trén hé théng khai thac, can bg bién soan thuc hién cong bd

tai man “Van ban cong bo”
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b. Cdp nhdt vin bdn

- Muyc dich: Dung dé chinh sira ndi dung, thong tin meta (sé vin ban, ngay ban hanh, co

quan ban hanh...), quan h¢ van ban cua van ban da co.

- Budc thuc hién:

Budc 1. Can bd bién tap thuc hién chon tac vu chinh stra cho van ban dang bién soan tai
tab “Van ban dang bién soan”

Trang chi / Bién tap van ban / Quan Iy vanban / Van ban

Quan ly van ban

van ban aa cong bé (EEEED)

E ]

Trang thai van ban: X Iy tyf ddng thanh c6... x

S8 vin ban

Co quan ban hanh

Van ban dang bign soan ()

Loai van ban

Ngay ban hanh

Tén vén ban

Eaﬂzoza/qa-usw

QUYET BINH V& viéc ban hanh Quy ché quan Iy, sif dung Nha vin héa - Khu thé thao than, 16 dan mmr‘éjm dia bant...

UY BAN NHAN DAN Ti... 12/05/2023
01/NQLT-CP-BCHTW® Uy ban nhan dan Than. .. :cghm quyét ién 21122022 NGHI QUYET LIEN TICH Ban hanh Quy ché phdi hop cong tac cita Chinh phil va Ban Chap hanh Trung ugng Dozn T
05/2025/TT-TANDTC ~ CHANH AN TOA ANN...  Théng tu 30/06/2025 Sifa a8i, bd sung, bai b6 ot s6 Thong tu ciia Chanh 4n Toa &n nhan dan t6i cao
58/2025/QB-CTUBND Uy ban nhan dan Than... 23/09/2025
05/2025/TT-TANDTC ~ CHANH AN TOA ANN...  Théng tu 30/06/2025
71/2025/TT-8TC B6 Tai chinh Théng tu 0107/2025
23/2015/ND-CP Ban Té ehdc - C4n b6 .. Nghi dinh 16/02/2015 NGH| BINH V& cdp ban sao tif 56 gé, ehing thuc ban sao tif ban chinh, chiing thue end ky va ching thye hop dén...
17/2025/Q9-UBND UY BAN NHAN DAN Ti... 05/06/2025 QUYET BINH BAi b Quyét dinh s6 28/2023/0B-UBND ngay 28 théng & nim 2023 ciia UBND tinh vé viéc phé duyét...
45/2019/QH14 Chi tich Quéc héi 86 lugt 06/12/2019 BOLUAT LAD BONG
11/2024/L-CTN Chil tich nude Lenn 02/07/2024 VE VIEC CONG B0 LUAT

H¢ thong hién thi man chinh stra van ban

31
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X Iy 1 agng thanh cong ©

Xifly 1y dgng thanh cong

Xif Iy 1y dgng thanh cong

X1y 1y dong thanh cong

it Iy 1y ddng thanh céng

X1y 1y dgng thanh cang

Xif Iy 1y dgng thanh cong

X1y 1y dong thanh cong

it Iy 1y dgng thanh cang

it Iy ty dgng thanh céng

>

10/trang
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Trang chi / Biéntdp vanban / Quanly vanban / Vanban / Cép nhét vén ban

Cap nhat van ban

0QUANLv’chJlDuNGVArHu()anHvANBAN 2 QUAN LY HIEU LUC CUA DIEU, KHOAN

(3} q Q & ®d Chuaxicdinh v TimesNewR. v 14px v

1. Van ban toan vin * v B I U S x2 X A2 I = = | ® O E @
4 ] ;3 9 o .
168-nd-cp.signed_20251210_151343_20251223 151430.pdf = H B e B E B & 7 A 2] Qe A ] &
Kich thudc: 4.85 M3
@

-

A XA HOI CHU NGHIA VIET NAM
do - Hynh phiic

= 2025-01-... g CHINH PHU

cuin

st v o PpT—— $6: 1632024 ND-CP H N1, ngdy 26 thimg 12 ném 2024
N
Quy i i p i

Gl P
4 i et o (70 (5, 20 Lk

NGHI DINH

QUY DINH XU PHAT VI PHAM HANH CHINH VE TRAT TU” AN TOAN GIAO THONG TRONG LINH VUC GIAO THONG
DUONG BO; TRUDIEM, PHUC HOI DIEM GIAY PHEP LAI XE

(o Tk o g g i 9 ity 2 i s 2028 Press Alt+0 for help

Thoo 8 ngh i B3 b B Cingom

i g s v i i Qe 0, i i, s

Chom 1
QUYBIRK CHUNG Thugc tinh van ban

56 higu Logi van ban *

Budc 2. Can bd bién tap thuc hién chinh stra van ban (tuong ty man thém mai)

c. Cong bé vin bdn

- Muc dich: Cong bd vin ban da bién soan 1én hé théng khai thac

- Cac budc thuc hién:
+ Buoc 1: Can b bién tap thuc hién chon van ban can cong bd tai man danh sach van
ban dang bién soan va chon “Céng bd”

Trangch / Bién t4p vanban / Quan Iy van ban / Van ban

Quan ly van ban

Van ban da cong bé (D

an ban dang bién soan

Trang thai van ban: Hoan thanh budc 2

% B chon tat ca

Da chon: 1vén ban

m SGvanban ©d quan ban hanh Logi vén bin Ngay ban hanh Ten van ban Trang thai
(2) Chis tich UBND Thanh Quyét dinh 31/12/2025 QUYET DINH
116/4025/TT/Hi Chistich UBND Thanh ... Théng tu 26/12/2025 THONG TU
20112003 UBND Thanh phé Ha ...  Lénh 20/11/2025 GUONG KIA NGY G TREN TUONG
03/2024/TTHI Chitich UBND Thanh ... Quyét dinh 24/12/2025 QUYET DINH AB
91/2025 Chis tich nudc 80 Luat 23/12/2025 BOLUAT
2738/GD/Hi 2312 UBND X Na Phac Quyét dinh 23/12/2025
30/2020/ND-CP Chitich UBND Thanh ... Nghi dinh 04/12/2025
30/2020/NB-CP Chistich UBND Thanh ... Nghj dinh 181212025 NGH| BINH
2024/NQ Ch tich nudc Nghi quyét 22/12/2025 NGHI| QUYET HUGNG DAN
35CT Chistich nuse Bandichvanban  01/12/2025

Hén 10 G 12 1 s cer 12 [>][10/wang

H¢ thong hién thi man xem trudc van ban can cong bo
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Trang chi / Bién tdp vanban / Quanly vanban / Vanban / Xem trudcvan ban

Xem trudc van ban | cue g G

Cap nhit: 3V12/202500:0%19 «  Cép nhat bafi: System Account

Toan van Thude Tinh Luge 96 Van ban géc Taive

Muc luc ° & Hién thi chi tiét cap nhat
Quyét dinh Phé duyét K& hoach t.
Quyét dinh

Phé duyét K& hoach thuc hi¢n quy hoach phat trién, img dung ning hrong.

Chuong T

NOIDUNG CHINH
Diéu L Pham vi diéu chinh
Théng tor niy husng din thoe hién mét =3 081 dung v& chi t3 chie va hoat déng bio hidm xi héi
Piéu 2. Péi twong dp dung
1. Co quan bio hiém
2. Co quan t3 chix true thude
3. Trung tim dich vy
9 7
+ Buoc 2. Kiém tra lai van ban cong bo
r
+ Budce 3. Chon “Cong bo”
Trang chu / Bién tap vanban / Quanly vanban / Vanban / Xem trudcvan ban
Xem trudc van ban | cnewnges
(Cap nhat: 31/12/202500:01:19  +  Cap nhat bdi: System Account
ToanVan  ThugcTinh  LudeD6  Vanbangde  TaiVé
Muc luc ° ] Hién thi chi tiét cap nhat
Quyét dinh Phé duyét K& hoach t.
Quyét dinh

"Pheé duyét K€ hoach thuc hién quy hoach phit trién, img dung ning hrgng.

Chuong I
NOIDUNG CHINH

Diéu 1. Pham vi diéu chinh

Théng t nay hudng din thoe hién mét s5 081 dung vé chi t6 chise va hoat 38ng bao hiém xi hdi
Diéu 2. DGi twong ip dyng

1. Co quan bio hitm

2. Co quan 5 chie trye thuge

3. Trung thm dich vy

Vin ban sau khi x4c nhan cong bd s& chuyén sang danh sach “Vin ban di cong bd” va
duoc hién thi trén hé thong khai théc.

d. Xem chi tiét vin bdn
Tai man danh sach van ban dang bién soan, nguoi dung chon tén van ban hoac icon © dé thuc
hién xem van ban
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CSDL QG vé Phap Luét
Trang chit

Quan ly van ban

Bién thp vin ban

Van ban d cong o6 (EEED)

CIEIEEREE

Quan Iy véin ban

Van ban

Vin bin dang

nsoan

S vin ban Caquenbsnhanh % | Logiviaban Ny ban hanh Trang théi
13/2023/QD-UBND UY BAN NHAN DAN Ti..  Quyét dinh Bang xil I 1y o
45/2019/QH14 THANH PHO HA NQI 85 Lujt oy conges )
291/2025/ND-CP Ban Téchic - Canbé ... Nghidinh \m
30/2020/ND-CP Ban Té chile - C4n bd ...  Nghi dinh 05/03/2020 ¢
145/Q0-8TP BOTRUGNG BO TUP..  Quyétdinh 01/02/2024 (011 tw déng thanh céng
03/2024/TT-TANDTC  TOAANNHANDANT..  Thongtw 322024 (01 g thanh cang
147 + 1148/2024 Chil tich Quéc ha Luat 26/10/2024 (Do 1y agng thann cong | Xem chi tiét
15/2025(TT-BKHCN B3 Khoa hoc va Cang ... Théng tu 15/08/2025 [‘Fioan thanh budc 2 )
13/2023/0D-UBND UY BAN NHAN DAN Ti..  Quyét dinh 12/05/2023 (Tt 1y 1 g thanh cang |
OVNGLT-CP-BCHTWE Uy ban nndn adn Than. :‘I‘f:-"”’é‘ e ainzrz022 EN TICH Ban hanh Quy (7215 tu déng thann cang
ve o 1 5 see > | [1011reng
Hé¢ thong hién thi man xem trudc van ban
C g hién thi trur b
Trang c! nt3p vanban / Quanly vanban / Vanban / Xem truc van ban
Xem trudc van ban o csnons
Cap nhat: 23/12/2025 00:26:41 »  Cap nhat béi: System Account \'“\
EEEE S ~
Toan Van Thudc Tinh Lugc Van ban goc Taive
Muc luc ) ’ -
7
<strong>Biéu 1</strong> X 23124
Didu1 ®

L, <strong>Biéu 2. Ap dung phap lu . ~ R R . L
&ntrong vic tiép nhn, eidi quyét ngudn tin vé i pham, khi 15, difu tra, truy €6, xétxi; quin If, thi hix

1. Pham vi diéu chinh:Théng tw lién tich nay quy dinh vé phéi hop giira cic co quan c6 thim g
hanh n hinh st

quyét ngudn tin vé i pham, khai 15, dibu tra, tray 13, xétxi, quin 1, thi hish tam gi

1. Pham vi didu chinh-Théng tv lién tich niy quy dinh vé phi hop giifa cic co quan o thim quyénirong viéc tiép phin, gi

2. D6 awrgng dp dyng:
2. D tugng ip duag:

Céng an cip xd), Dén Céng an; Co'quan Cinh sat difu tra, co' quan quin I, thi hnh tam git, tam giam vé co quan quan I, thi hinh an hinh sy cia Céng an nhin din;

a) Céng an xi, phudng, 33¢ khu (sau day
) Cong an x&, phvong, ddc khu (sau day £oi 12 Cong an cip xi), Dén Cong an; Co quan Canh sit diéu tra, co quan quan 1, thi hinh tam git, tam giam va co quan quan 1Y, thi hinh 4n kinh sy cBa Cong an nhin i

b) kiém sat nhin din;

) Vién kiém sit ohin dén:
©) Toa én nhin din;
) Toa dn ahin din;

d) Ngudi c6 thim quyén ciia cic e quan quy dinh tai cic diém a, b va ¢ khodn nay;

d) Newdi c6 thim quyén ciia céc co quan quy dinh tai céc diém a, b v ¢ khodn nay;

) Coquan, (3 chibe, c nhin khic 6 lién quan,

) Co quan, t chie, ca nhin khic c6 lién quan.

Ngudi ding chon ndi dung can xem tai cac tab
+ Toan van
+ Thudc tinh

+ Luge do
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+ Vin ban gbc

+ Tai vé

& 2 . , , ,
- Chon dé xem lich str chinh stra

Trang chii / Biéntap vanban / QuanIy vanban / Vanban / Xem truéc van ban

Xem trudc van ban | cacnons
Cap nhat: 23/12/202500:26:41 = C3p nhat boi: System Account Q

PHIEN BAN CHINH SUA

Toan van Thuse Tinh Lugc B8 Van ban gdc Taivé

Muc luc o

<strong>Diéu 1</strong>
Pidul

\s  <strong>Biéu 2. Ap dung phap lu R . . R ) . R
1. Pham vi difu chinh:Thing twlién tich nay quy dinh vé phi hep giira cic co quan c6 thim quyéntrong vic tiép nhin, giii u tra, truy e, xétxi; quin If, thi hix

hanh dn hinh sy.

1. Pham v diéu chinh-Thong tir lién tich niy quy dinh v8 phdi hop gilra cde co quan b thim quySatrong vige tiép nhin, gidi quyét ngudn tin v& t5i pham, khii t5, didu tra, truy 13, xétei; quén 1Y, thi hanh tam git, t.
2. Déi rgng dp dyng:

2. Déi tuong ép duag.

a) Céng an xi, phuimg, dac khu (sau ddy goi la Céng an cap x), Dén Céng an; Co quan Cinh st dicu tra, co' quan quin I, thi hanh tam gii, tam giam va co quan quan I, thi hinh an hinh s cia Céng an nhan din;
2) Céng an x&, phudng, dfc ko (sau diy zoi 1a Céng an cip xi), Dén Céng an; Co quan Clnh st diéu tra, oo quan quin I, i hinh tam gi%, tam giam vA co quan qui If, thi hink &n hish st cia Céng an shin dia;
b) Vién kiém sit nhén dén;

b) Vién kiém sit nhn dan:

) Toa 4n nhin din;

©) Tea dn shin dia;

d) Ngwdi ¢é thim quyén ciia cic ¢ quan quy dink tai cic diém a, b va c khodn nay;

d) Ngwéi oo thim quyén cta céc co quan quy dinh tai cée didm a, b va ¢ khodn niy;

) Co quan, t8 chire, ci nhiin khac ¢6 lién quan.

@) Co quan, t chie, cé nhin khic c6 lién quan.

Diéu 2. Ap dung phip lujt

e. Xoavan bdan

- Cén b bién tap thuc hién chon van ban can xo6a tai man danh sach van ban dang

bién soan va chon button x6a
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CSDL QG ve Phap Luat

Trang.chii / Bién tp van ban / Quan Iy van ban
Quan ly van ban

Van ban
van ban da cong b6 (D)

Van ban dang bién somn [EET)

D4 chon: 1 vén bar

56 vain bian

(@ comams | [& wéemattiree

13/2023/QD-UBND

Ca quan ban hanh

x B6 chon tit ca
S Losivinban & Ngaybanhanh &
UY BAN NHAN DAN Ti Quyét dinh
201/2025/ND-CP Ban Té chic
30/2020/ND-CP

Tén van bin
12/05/2023
Can bd
145/QD-BTP

QUYET DINH Vé viée
Nghi dinh 08/11/2025
Ban Té chic - Cén bd Nghi dinh

80 TRUGNG B TU P
03/2024/TT-TANDTC

han hanh Quy ché quan I, su dung Nha

l__--_
NGH) BINH Susa d8 b 5 c 610

05/03/2020 NGHI DINH Vé cong

6 ... Quydt dinh 01102/2024 [+]
TOA AN NHAN DAN T. Théng ty I Q

1147 + 1148/2024 Chi tich Quéc hdi Lust

15/2025/TT-BKHCN 86 Khoa hoc v Cong
13/2023/Q8-UBND

Trang thai

Hiy cang bd

43 Nohi ginh
4c vin th
YET DINH Vi vid ching bé kit gub hé thing hoa win bin ouy,
311M2/2024 Quy dinh t6 chifc bé may, chdc nang, nhiém
26/10/2024 UAT THUE THU NHAP CA NHAN
Thong 1w 151082025
UY BAN NHAN DAN Ti. Quyét dinh 12/05/2023
O1/NQLT-CP-BCHTWD Uy ban nhan dan Than :‘f:‘ quyétiien
* w10

THONG TU Quy dir

QUYET BINH
2112/2022

(iiy w dong thanh cing |

ang =i 1y tu &

syén han cia

(1 by s G thamh cong |

ban hanh Quy ché audn I, sif dung N

MGH| QUYET LIEN TICH Ban hanh Quy ché phéi b

(it w déng thanh cing |
Chon “DPong y” tai man xac nhan xéa dé thuc hién x6a van ban

Xac nhan xo6a
Ban c6 chac chan muén x6a van ban ?
Hay
V.

Quan ly danh muc
1. Nguwoi ky

a. Tra ciru danh sach nguwoi ky

Buéce 1. Truy cip chirc ndng “Nguwoi ky”

Vao menu Quén ly danh muc¢ — Chon Danh muc “Co quan ban hanh”
H¢ thong hién thi man danh sach nguoi ky trén hé thong

36
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Gl

&) csDL QG vE Phap Lujt

[ Quén Iy van ban v Trang chii / Bién thp vin bin / Quan Iy danh myc / Nguéli ky

(Ih Bao céo theo logi wén ban

Ngudi ky
88 Quén Iy danh myc
Tim kiém

Lol T khéa

Chitc danh

Danh sach nguai ky

Cép co quan ban hanh sTT
Logl van ban

Trang Thai Higu Lye

Té Chac
El Anna Lingstedt

Ao Van Thinh

Bach Thi Minh Huyén

Buéc 2. Tim kiém theo bd loc

C6 quan ban hanh

Ton tidng Anh

Nguyen Xuan Hoa

Bach Thi Minh Huyen

® 0 @ €@ phuongma

ang thei s cung
Tétc
Caquan ban hann Thaty nidn i Trang thi Thaotsc
Hgi adng thim phan TAND 1 cao z®
VAN PHONG CHINH PHU [ orirs @) )
VAN PHONG CHINH PHU 2n
VAN PHONG CHINH PHU 8 [ honcos @) 28

- Nguoi dung nhéap théng tin tra ctru dé thuc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma

+ Co quan ban hanh: Chon trong danh sach

+ Trang thai sir dung

- Chon button “Tim kiém”

- Hé thong tra danh sach nguoi ky theo diéu kién tim kiém trong bo loc

b. Thém moi Ngwoi ky

Budc 1. Truy cap chire nang “Nguoi ky”

- Vao menu Quan ly danh muc — Chon Danh myc “Co quan ban hanh”

- Hé thong hién thi man danh sach nguoi ky trén hé thong

@ cspLQG ve Phap Ludt

[® Quan Iy van ban - Irang chis / Bién thp van ban / Quan Iy danh muc / Nouli ky
{Ih Béo cdo theo kol vAn ban Ngudi ky
ly danh myc
Tim kiém
Noudt Tuknéa

Chilc danh
Ca quan ban hanh
Bia ban

o Danh sach nguai ky
Cép co quan ban hanh sTT

Logl vin ban

Trang Thi Higu Lyc

Té Chie

% Quin Iy h théng

@ Quén Iy ngi dung

Budc 2. Chon “Thém mé6i”

Co quan ban hanh

Tétca

Tén tiéng Anh

37

3 & @ phuongman -

Trang thai sl dyng

Tétca

Co quan ban hinh This ty hidn thi Trang thi Thao tac
P
VAN PHONG CHINH PHU - s n
VAN PHONG CHINH PHU A
VAN PHONG CHINH PHU [ oncies @) ]
P
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Gl

- Nguoi dung chon “Thém ma1”

@ cspLQG ve Phap Ludt

@ Quan Iy van ban e/ Nguli ky
(Ih Béo céo theo loal van bén
22 Quén Iy danh myc

Ngud ky

Chic danh

Bla

Nganh

trén man danh sach Nguoi ky

S 0 & @ puongnan

C6 quan ban hanh Trang thél sit dung

Tétca Tétcs

Cép co quan ban hanh Tén tidng Anh T ty hin thi Trang thél Thao téc
o = Hoi i cao ' clw

VAN PHONG CHINH PHO 1 D sln

VAN PHONG CHINH PHU 2w

e A0 Van Trinn VAN PHONG CHINH PHU s A
Bach Thi Minh Huye P

- Heé théng hién thi man thém méi nguoi ky

Thém ngudi ky

Tén tiéng Viét *

Cd quan ban hanh*

Chon ce guan ban hanh
Méta:
Trang thai sif dung:

X
Tén tiéng Anh *
Thii tu hién thi+
1

Budce 3. Nhap thong tin ngudi ky

Nguoi dung nhap cac truong thong tin:

- Thong tin bat budc:
+ Tén tiéng viét
+ Tén tiéng anh
+Co quan ban hanh
+ Tht ty hién thi

+ Trang thai su dung
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Gl

299

- Cap nhat “Mo td” néu co

Budc 4. Luu thong tin thém méi nguoi ky

- Nguoi dung thyc hién chon “Luu” dé thém mai nguoi ky

P
Thém ngudi ky X
Tén tieng Viét * Tén tiéng Anh +
Nguyén Xuan Hoa MNguyen Xuan Hoa
Cd quan ban hanh# Thi ty hién thi =
Héi ddng thdm phan TAND t8i cao 1
Mota:
&
Trang thai sif dung: e
¥ Hiy B Luu
. J
- Hg thong thuc hién tao mad1 nguodi ky va hién thi trén man danh sach nguoi ky
@ csDLQG vE Phép Lujt © 0 @ @ phuongwit ~

[ Quén Iy viin bin

[Ih Béo cao theo loal van ban
28 Quén Iy danh myc
Ngul kjr
Chuc danh
Cd quan ban hanh
Bia ban
Nganh
Cdp cd quan ban hanh Tén tidng Vigt
Loal vén ban Nguydn Xubn Haa
Trang Thai Hidu Lijc
T4 Chic
£} Quan Iy hé théng

(@ Quén iy ngi dung

Ca quan ban hanh Trang thii si dyng

Técs Tétes
Tn tiding Anh €@ quan ban hiann Thi b 1 Trang thai
Nguyen Xuan Hoa i dbng thim phin TAND téi cae 1
VAN PHONG CHINH PHI '
VAN PHONG CHINH PHU
Aa Ven Thinn VAN PHONG CHINH PHU 4
B2en Thi Minh Fyen

- Trudng hop khong mudn tao ngudi ky, chon “Huy” dé ding tao ngudi k.

c. Chinh sira nguoi ky

Budc 1. Chon ngudi ky can chinh sira tai man danh sach

- Nguodi dung chon ngudi ky va nhan button Chinh stra
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@ cspLQG vé Phip Lujt

[ Quén Iy viin bin
[y Bao cao theo logi van ban
jun Iy danh myc
Ngul ki
Chilc danh
Co quan ban hanh
Bla ban
Nganh
Cép ca quan ban hinh
Loai van bén
Trang Thai Higu Lyc
T4 Chic
udn Iy hé théng

Judn I ngl dung

Ngudi ke

Tim kidm

Ti khoa

Bién t3p vn ban / Guan Iy danh muc

Danh sich ngudi ky

Tén tidng Viét

jou by

Ca quan ban hanh

Tétca

Tén tiéng Anh

Ca quan ban hink

Hguyén Xubn Has

Nguyen Xuan Hoa

Hai déng thim phan TAND téi eao

Acleen Carroll

A0 van Trinn

8ach Thi Minh Huyen

AN PHONG CHINH PHU

AN PHONG CHINH PHU

VAN PHONG CHINH PHU

- Heé thdng hién thi man chinh stra thong tin nguoi ky

r

Stia nguai ky

Tén tiéng Viét =

Nguyén Xusn Hoa

Cao quan ban hanh

Hbi dang tham phan TAND tdi cao

Mota:

Trang thai sif dung:

Tén tiéng Anh
Nguyen Xuan Hoa
Thit tu hién thi*

1

Buwdc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguodi dung thyc hién diéu chinh thong tin ngudi ky tai cac truong dit lidu

- Chon “Luu” d¢ luu thong tin cap nhat nguoi ky
d. Xoa ngwoi ky

Buéc 1. Chon ngudi ky can x6a tai man danh sach

- Nguoi ding chon nguoi ky va nhan button x6a

40
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*) CSDL QG vE Phap Lujt © 0 @ @ phuongnt
Trang.chi) / Bién tap van bén / Guan Iy danh myc / N
Ngudi ky
Tim kidm
Nl k
At ik Tukhéa Ca quan ban hanh Trang thl s durp
Chitc danh Tércs Tétcs

C4p ca quan ban hanh sTT Tén tidng Vst Tén tiéng Anh Co quan ban hinh Thi ty hidn thi Trang thai Tha
Logi vin bin [ 1 Mauydn Xusn Hoa Nguyen Xuan Hoa H8i déng thim phdn TAND t8i cas ] 1 2 @
Trang Thi Higu Lyc
jeen Carroll AN PHONG CHINH PHU 1 Hogt dng (@) P
T4 Chuc
a Anna Lindstedt VAN PHONG CHINH PHU P
{2} Quéan Iy he thdng
o Acvan Thinn Ao van Trinn VAN PHONG CHINH PHU B -« a
@ Quén Iy ni dung
5 Bacn Tni Minh Huyéa Bach Thi Minh Huyen 6 Pl
6 B ax 7 '

- H¢ thong hién thi man xac nhan xo6a

[ ]
Xac nhan xoéa
Ban c6 chiac mudn xda "Nguyén Xuan Hoa"?

Thoat Béng ¥

Budc 2. Xac nhan xéa

- Nguodi dung chon “Pdng y” dé xac nhan x6a ngudi ky
- Truong hgp khong x6a, chon “Thoat”

Luu y: Nguoi ky da dugc stir dung trong cac van ban sé khong dugc phép xda
e. Cdp nhat trang thai ngwoi ky
Budc 1. Chon ngudi ky can cap nhat trang thai

Nguoi dung thuce hién nhdp thong tin trén bd loc dé tra cu nguoi ky can cap nhat trang thai
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@ ohongnent

Tranachil / Bién tpvinban / Quan Ij danh muc / Noudiki
Ngui ky
Tim kidm o)
[:uan hod ] Tétca Tétch {3)
J
Dia ban
Danh sich ngusi ky
= — — pm—— o — ) e
[ 1 Mguykn Xudn Haa Nguyen Xuan Hoa HBi ddng thim phin TAND 18i cac 1 ) ]
2 Bl Xusn Hoa Bui Xuan Hoa 5] P
3 Trén Xuin Hoa Tran Xuan Hoa 2830 ]
L
Budc 2. Chuyén doi trang thai
CSDL QG vé Phap Lust @ phuongoest
[ Quédn Iy van ban Tranachi / Bién tdp vinban / Quan Iy danh muc / NoUd ky
i viin ban Ngudi ky
Tim kidm
- SO S
[:uan hod ] Tétca Titca
Danh sich ngudsi ky + Thém mdi
= e g p— S —
1 Mguyln Xudn Héa Nguyen Xuan Hoa Hi abing thim phan TAND 16i cao 1 2@
2 Bl Xusn Hoa Bui Xuan Hoa 5] P
3 Trdn Xubn Hod Tran Xuen Hoa 2830 D s

uin I hé thing

Budc 3. Xéac nhan chuyén d6i trang thai ngudi ky

Xac nhan thay déi trang thai

Ban c6 muén déi trang thai cia "Nguyén Xuan
Hba" khéng?

Thoat Béngy l

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cap nhat trang thai nguoi
ky
- Chon “Thoat™: Hity xac nhan chuyén trang thai
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2. Chirc danh

a. Tra cuu danh sach chirc danh
Budc 1. Truy cap chirec ning “Chirc danh”

- Vao menu Quan ly danh muc — Chon Danh myc “Chuc danh”

- Hé théng hién thi man danh sach chirc danh trén hé thong

« @ ANotsecwre 10.14.122.22:82/gtht/quan-ly-danh-muc/dm-chuc-danh a « O @ :
[3 Maison [ MasonMew [JAND [J Daitih [J Deyt [JOther [JAS [JCRM [DPOS [J esign [ BoNedPOSsmes. [0 085 [J ETP [J CéngPLOG [ AllBoskmarks
) cspL Qe ve Phap Lujt ® 0 @ @ phuongwil
() Quén Iy viin bin Trang.chil / Bién t3p vAnban / Quan Ity danh muc / Chiic danh
[ Béo céo theo logi vin ban Quan ly chiic danh
28 Quén I danh myc
Tim kiém
Mguotiy Ti khéa Trang thii sif dung
Chirc danh [ed INE™
T i Sl
Biaban
p— Danh sich chic danh
Cép cd quan ban hanh Flag Tan tiéng Vigt Tén tiéng Anh Mi Thit ty hidn thi S dung Thaa tac

Logi vén ban 1

B8 trudng Ministes ar 3 s ®

Trang Thal Higu Lyc

' t 9 bo giao d BTBGONCHE [ bosiios @) s n
Té Chite
Hoi dang Bo Trusng cTHDET 1 s 8
Per [t cton @] 28
) Quén Iy ndi dung
tich Hoi o PCTHOT 4 e
9 o Cha tich th PCTTNHEET a0 [ bon oon @) s n
Q_Botruong gt 7 s 8
8 nsp cu quoc vu khanh b o chu va nhap ¢ QUKBDCYNC s D s n

Buwéc 2. Tim kiém theo bd loc

- Nguoi dung nhap théng tin tra ctru dé thuc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Trang thai sir dung
- Chon button “ Tim kiém”
- Hé théng tra danh sach chac danh theo diéu kién tim kiém trong bo loc
b. Thém moi Chirc danh

Budc 1. Truy cap chire ning “Chirc danh”

- Vao menu Quan ly danh muc¢ — Chon Danh muyc “Churc danh”

- Haé thong hién thi man danh sach chitc danh trén hé thong
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A Not secure

82 | [ Maion [ MaisonNew [ RND [ Dailinh

J CSDL QG vé Phip Lujt

Quén I§ viin ban
B40 c40 thea logi
Quan If danh mi
Ngusi ky

Chate danh

Cd quan ban hanh
Biaban

Nganh

Cép cd quan ban hanh

Trang Thal Higu Lyc
Té Chite
Quan Iy hi théng

Quén I ndi dung

10.14.122.22:82 qtht/quan-ly-danh-muc/dm-chuc-danh

[CIDevt [DOther [OAs [ CAM [DPOS [J esign [ BoNet POS ssues. [ DBS [0 BTP [J CéngPLOG
Trana.chil / Bién i5p van ban / Guan Iy danh muc / Chiic dan
Quan ly chifc danh
Tim kiém
Tuknba Trang thi i aung
(= ] e
Danh sich chuc danh
sTT Tén tidng Vit Ten tidng Anh M3 Thit ty hide th
1 B truidng Ministes am 3
2 B tridng BO Gido duc nuc Cang hoa Bé-la-rut  bo truong bo giao duc nuoc cong hoa be-ia-rut BTBGONCHE N
3 Chtich Hoi dbing B4 Truang cTHDET 1
4 Phé B3 trudng PaTr 4]
5 tich Hoi d PCTHORT s
6 Pnd Chitich th nnst Hol a6 pho Chutich thu PCTTHHORT 19
7 Guydn 8 truding @ Botruong st 7
8 ' khanh B8 Di chv va Nngp cuf u khanh bo di chu va nhap cu QUKBDCYNG s

Budc 2. Chon “Thém mé6i”

hoat 3oy @)

boat Gy @)

- Nguoi dung chon “Thém moi” trén man danh sach Chic danh

<« (<]

82 [0 Msion [J MaionMew [ AND [ Dailich

A Not secure

CSDL QG vé Phap Lujt

Béo cdo theo log
Quén Iy danh myc
Nguoi ky
Chic danh

quan ban hanh
Biaban
Nganh
Cdp ca quan ban hanh
Logi van ban
Trang Thal Higu Lyc

T

Quén I hé théng

Quan Iy ni dung

10.14.122.22:82 qtht/quan-ly-danh-muc/dm-chuc-danh

() Dent [ Other [JAS [JCAM [ POS [Design [ BzNetPOSjmes. [3 085 [J ETP [3 CéngPLOG
Trang.chil / Biént3p vinbén / Qudn 1y danh muc
Quan ly chiic danh
Tim kiém
Tikhoa Trang tha s dung
(= IBET
Danh sach chuc danh
sTT Tén tiéng Vit Tén tiéng Anh M3
1 B trudng Ministes B
2 B4 trudng BS Gido duc nudc Cdng hod Bé-la-rit  bo truong bo giao duc nuoc cong hoa be-ka-rut BTBGONCHE
3 Chitieh Wi abing B4 Truang fang B0 Trusng
4 Pno B trudng Pho Bo truong PeT
5 Pho 1 Hoi dong B truong
5 Po Chistich th nndt Hol déng B8 nfding Pho G tich thu nhat Hol dong Bo tru PCTTNHEBT
7 én 89 truang 80 truong asr
8 Quéc Vy khanh B8 DI chi va Nndo cu QVKBDCYNG

- Hé thong hién thi man thém méi chtrc danh
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Thém mdi chifc danh

Ma * Thu t hién thi*

1

Tén tiéng Viét+ Tén tiéng Anh *

Sifdung:

p

Budc 3. Nhap thong tin nguoi ky
Nguodi dung nhap cac truong thong tin:

- Théng tin bit budc:
+ Ma
+ Tén tiéng viét
+ Tén tiéng anh
+ Tht ty hién thi

+ Trang thai sir dung
- Cap nhat “Mo6 ta” néu ¢

Budéc 4. Luu thong tin thém méi ngudi ky

- Nguoi dung thuc hién chon “Luu” dé thém méi chirc danh

45



HUONG DAN SUDUNG

Gl

Thém mdi chiic danh

Ma *
BTR
Tén tiéng Viét*

BO trudng

Sif dung:
Hoatding (@)
Mo ta:

|

h |
X
Thi tu hién thi *
3
Tén tiéng Anh *
[ M'msteﬂ
A
X Huay B Luu l

&) csDL QG vE Phép Lut

[® Quan Iy van ban v Trang chi / Bién t4p vn ban / Quén Iy danh myc / Chifc danh
[y B&o céo thea kol vn ban Quan ly chire danh
88 Quén Iy danh muc
Tim kiém
Nt ip Tis khe:

Chirc danh

€d quan ban hanh

Bla ban

Danh sich chiic danh
Nganh
€dp ca quan ban hanh sTT
Logl viin bin - Botruang
Trang Thai Hiéu Luc
T4 Chie

3 i tien Hgi adng B Truang

Quén Iy hi§ théng

Pho B3 trudng

Tén tiéng Anh

2 BA trudng B Gio dyc nude Chng hod BE-la-rit  bo truang bo giso dut nuee cong hoa be-la-rut

Chu tich Hol dang 8o Truong

BT

BTBGONCHB

CTHOET

BT

PCTHEET

®@ 0 @ @ phuongnwit

+  Thammai
S0 dung Thao tac
<|u
[ hiontios @) s 8
‘n
Hoai ooy @) P
ioat SGoy @) L1

- Trudng hop khong mudn tao ngudi ky, chon “Huy” tai man Thém méi dé dimg

tao chirc danh.

c. Chinh swa chwre danh

Budce 1. Chon chtrc danh can chinh sira tai man danh sach

- Nguoi ding chon chirc danh va nhan button Chinh stra i
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9 CSDL QG v Phap Lujt 8 @ € phuongedt ~
[® Quan Iy van ban Trang chi / Bién tp vin ban / Quén Iy danh myc | Chic danh
40 thea logi van ban Quan ly chire danh
o uan Iy danh muc
Tim kiém
Nt ip Tis khéa Trang thi st dung
Dia ban
DRanh sach chic danh " 1
Nganh il
CAp e quan ban hanh ST Tén tidng Vit Tén tidng Anh Wi Thil ty hida th Sit dung Thao tac
- ) o
2 Bat Giso dyc 4 Bé-la-rut ¢ nuoc cong hoa be-la-rut BTBGONCHE 4 ]
3 Chi tich HYI abing B4 Trudng Chu tich Hol dang Bo Truong CTHOBT 1 2@
Pho B trudng Pho Bo truong PRI E ]
. :
Hg¢ thong hién thi man chinh stra thong tin chirc danh
Chinh sira chiuc danh X

Ma * Thi ty hién thi
BTr 3

Tén tiéng Viét + Tén tiéng Anh *
B trudng Minister

Sif dung:

Mé ta:

Budce 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi ding thyc hién diéu chinh thong tin chirc danh tai cac truong di liéu
- Chon “Luu” d¢ luu thong tin cap nhat chirc danh
d. Xoa chirc danh

Budéc 1. Chon chire danh cin x6a tai man danh sach

- Nguoi ding chon chirc danh va nhan button x6a

47



HUONG DAN SUDUNG Eﬁﬂ

% CSDL QG vE Phap Lujt 0 @ € phuongreat ~
Trangchi / Bién Chic danh
Quan ly chic danh
Tim kiém
i
el £ i Trang thai s dung
Chac danh Tétcs
Bia ban
Danh sch chiic danh + Timmdl
STT Tén tiéng viét Tén tiéng Anh Ma T ty hién thi SUt dung Thao téc
g 8ot st ot ] s - '[]
Gido duc nuse Cdng hod BE-la-rit o truon BTBGDNCHE s s 8
Chi tich Hol déng B3 Truang Chu tih Hol dong Ba Truang cTHoAT 6 Host g @) )
a Phé B trudng Pha B0 Iruong PETY s P
P Ch ieh Wi abing B8 trudng Pha Chu tich Hoi dong Bo truong PCTHOET 5 s ®
Phé Chi tich th nhét K51 ddng B6 tntdng Pho Chu tich thy nhat Hoi dong Bo truong PCTTNHOBT 8 [ Hovona @) s
7 truang Q_Bo truang a8t 70 P

- H¢ thong hién thi man xac nhan xo6a

Xac nhan xoa

Ban cé chac chan xéa chiic danh "Bd trudng”
khéng?

Budce 2. Xac nhan x6a

- Nguoi ding chon “Ddng y” dé xac nhan x6a chirc danh
- Truong hop khong xda, chon “Thoat”

Luu y: Chtrc danh da dugc st dung trong cac van ban s€ khong duogc phép xda
e. Cap nhdat trang thadi chirc danh
Buéic 1. Chon chirc danh cin cip nhit trang thai

Nguoi dung thuc hién nhép thong tin trén bo loc dé tra ctru chirc danh can cdp nhat trang thai
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CSDL QG v& Phip Lujt

Quan Iy danh myc
Ngusi ky

Chafe danh

Caq an hanh
Biaban

Nganh

Cdp ca quan ban hianh
Loai van ban

Trng Thl Higu Lyc

Té Cnoe

Quén Iy ndl dung

Quan Iy danh myc
Nguii ky

Chafe danh

Co quan ban hénh
Blaban

Nganh

Cép ca quan ban hanh
Loai van ban

Trang Thal Higu Lyc
Té Chire

Quén Iy hé théng

Quén Iy ni dung

nh myc

Bién t3p vanban / Quan Iy d

Quan ly chifc danh

Tim kim
Taknda Trang théi sir aung
[someng Tétea
Danh sach chuc danh
st Ten tiéng Viet Ten tiéng Anh M Thsty hide thi Sudung
1 B8 truang Minister BT 3
2 B4 trudng BS Gido duc nusc hod Bé-la-rit  bo truong bo giao duc nuoC cong hoa ba-ia- BTBGONCHE

3 Chil tien Hgi aéing 89 Truang

4 Phd B3 trudng

H Phé Chi tieh HYi dbng B truting

6 s Chi tich thd nhdt H

Quyén 84 truang

Trang.chi} / Biént3p vanban / Quén Iy danhmuc / Chic danh

Quan ly chifc danh

Tim kigm

Tuknoa

Pha Chu tieh Hoi deng Bo truang

Pho Chu tich thu nl

(omerd

Danh sich chiic danh

ST Ten tiéng Viet

1 B4 truang

2 B4 trudng BS Gido duc nudc

H i tich HBi abing 88 Tru
4 Pn6 B trudng

B P Chd tieh M abing 85 ruling

5 Po Chistich thi nhdt Hol déng B8 tnicng

Quyén B4 trung

Tén tiéng Anh

Minister

b truong bo giao dus

o cong hoa be-i-nut

Pho Chu tich thu nhat Hol dong Bo truong

Budc 3. Xac nhan chuyén doi trang thai chirc danh

PCTTNHO!

Trang thai sif aung

Téch

M3

BTr

BTBGDNCHE

Th ty hidn thi

Xac nhan thay déi trang thai

Ban cé muén ddi trang thai cua chic danh "Bé
trudng” khéng?

Thoat
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- Chon ddng ¥: Xé4c nhan chuyén trang thai. Hé thong thyuc hién cap nhat trang thai chirc
danh
- Chon “Thoat”: Huy x4c nhan chuyén trang thai
3. Co quan ban hanh

a. Tra cwu danh sach co quan ban hanh
Budc 1. Truy cap chire ning “Co quan ban hanh”

- Vao menu Quan ly danh muc — Chon Danh myc “Co quan ban hanh”

- Hé théng hién thi man danh sach co quan ban hanh trén hé théng

@ cspL QG vé Phip Lust ® 0 @ @ phuongat ~
@ Quén Iy vin bin - Trang.chil / Biént3p vanban / Quén Iy danh muc / Cof guan ban haoh
[Ib Bao céa theo logi vin bin Quan ly cd quan ban hanh
88 Quan Iy danh myc

Tim kigm

Nguii ky Takhda Cép co quan ban hann

Chafe danh gan Tatca

Cd quan ban hanh T4 chife bién tap chinh T6 chuic bién 13p phu

Bija ban
Ban vi hanh chinh Sit dung

Nganh
Téich
Cdp caquan ban hanh

Danh sich cd quan ban hanh

sTT Tén tiéng Vit Téntiéing Anh Ma Té chirc bién tap chinh Té chic bién tip phy Cdp co quan ban hinh S0 dyng Thao tac

Logi vn ban

Trang Thél Higu Lye

Té Cnoe

{& Quén Iy hi théng

(&) Quan Iy ngi diing

- "o G ' " [ ooy @) cu
BanBitn g cm

Buwéc 2. Tim kiém theo bd loc

- Nguodi dung nhép thong tin tra ciru dé thyc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Cép co quan ban hanh
+ T6 chuc bién tap chinh
+ T6 chirc bién tap phu
+ Don vi hanh chinh
+ St dung
- Chon button “ Tim kiém™: Hé thng tra danh sach co quan ban hanh theo diéu kién tim
kiém trong bd loc
- Chon “Lam méi”: Xo6a bo loc da nhap

b. Thém mdoi Co quan ban hanh
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G50

Budce 1. Truy cap chire ning “Co quan ban hanh”

- Vao menu Quan ly danh muc — Chon Danh myc “Co quan ban hanh”

- Hé théng hién thi man danh sach co quan ban hanh trén hé théng

£ csDL QG vE Phdp Lujt

@ Quin Iy vin bin
[Ib Béo c4o theo logi van ban
88 Quan Iy danh muc
Ngusi ky
Chate danh
©d quan ban hnh
Bjaban
Nganh
Cép ca quan ban hanh
Logi van ban
Trang Thl Higu Lyc
Té Cnoe
Quin Iy hé théng

&) Quan Iy ndi dung

Trang chi

Bién t3p v Quan Iy danh mus

Cd quan ban hanh

Quan ly cd quan ban hanh

Tim kigm
Taknoa

T4 chife bién tap chinh

Ban vi hanh chinh

Danh séch cd quan ban hanh

sTT Tén tiing Vit

Tén tiéng Anh

N A €d quan ban hanh tinh Tuyén Tuyé
Quang

3 Ban Bidn gidi cda Chinh phi

a Ban Bi thy

Ban C4i t30 céng thuang nghigp

Budc 2. Chon “Thém méi”

Cdp ca quan ban hanh

Tétca

Té chiic bién tap phu

Sii dung

Téch

Ma Té chilc bién tap chinh Té chic bidn tip phy

cate Té chic IT

Cdp co quan ban hinh

© 0 © @ gt

Sit dyng Thao tée
s u
@CTTED L]
ru
@ECTTED A
-

- Nguoi dung chon “Thém moi” trén man danh sach Co quan ban hanh

£ csDL QG vE Phdp Lujt

B Quan 1 viin ban

[Ib B4o céo thea logl vin ban

88 Quan Iy danh muc
Ngusi ky
Chate danh
©d quan ban hdnh
Bjaban
Nganh
Cép cd quan ban hanh
Logl vén ban
Trang Thl Higu Lyc
Té Chire

Quan Iy hé théng

& Quan Iy ndi dung

Trang.chil / Bién t3p vanban / Quan Iy danh muc / Cd guan ban haoh

Quan ly cd quan ban hanh

Tim kigm
Taknoa

T4 chife bién tap chinh

©on vi hanh chinh

Danh sich ca quan ban hanh

sTT Tén tiding Vit Tén tidng Anh

A Ca quan ban hanh tinh Tuyén
Quang

Quang

3 Ban Bién gidi ca Chinh phi

a Ban Bty

Ban C3i 30 cong thudng nghiép

an hanh tinh Tuyn

Cdp ca quan ban hanh

Tétca

Té chiic bién tap phu

i dyng

Téch

Ma Té chilc bién tap chinh

A Ca quan ban hinh tinh Tuyén

- Hé théng hién thi man thém méi co quan ban hanh
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r
Thém méi cd quan ban hanh X

Tén tiéng Viet+ Tén tiéng Anh *

Ma CAp co quan ban hanh:

Té chifc bién tap chinh# T6 chiic bién tap phu:

Ddn vi hanh chinh: Sif dung *

Mo ta:

Budc 3. Nhap thong tin co quan ban hanh
Nguoi dung nhap céc trudong thong tin:

+ Tén tiéng viét

+ Tén tiéng anh

+ Ma

+ Cp co quan ban hanh

+ T6 chuc bién tap chinh

+ T6 chire bién tdp phu (Néu cd)

+ Tht ty hién thi

+ Trang thai st dung

+ Mo ta (Néu co)

Budc 4. Luu thong tin thém méi co quan ban hanh

- Nguoi dung thyc hién chon “Luu” dé thém méi co quan ban hanh
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-
Thém méi cd quan ban hanh

Tén tiéng Vigt * Tén tiéng Anh *
86 i vu Ministry of Home Affairs

Ma* Cap cd quan ban hanh *
BNV Trung udng

Té chufc bién tap chinh * Té chifc bign tap phu:
86 N6 vu ]

Bon vi hanh chinh: Sif dung *

Méta:

Huy
[

- Hg¢ théng thuc hién tao méi co quan ban hanh va hién thi trén man danh sach

@ csDLQG vé Phip Ludt ® 2 @ @ phuongwat
[ Quan Iy van ban = Trangchi / Bién tp van ban / Quén Iy danh myc / Chifc da
{Iy B&o céo theo kol vin ban Quan ly chic danh
28 Quan Iy danh myc
Tim kigm
Ngus ko Tuknsa Trang thdi sir aung
Chue danh Tétca
Co quan ban hanh [Q i |G mea
Bla ban
Danh sich chiic danh e
Nganh = i
€dp ca quan ban hanh sTT Ten tiéng Vigt Tén tiéng Anh i This tu hidn thi Sirdung Thao tée
1 B4 truang Minister 3 3 F) | ™
Trang Thal Higu Lyc
2 B0 trung B Gibo duc NUGE Chng hod BE-A-1U 5o 1rUeg b giS0 BUE AUOC Cong Nod be-1a-rut BTRGONCHE 4 s n
T4 Chite
Chitieh Ho! dbng 86 Trdng Ghutieh Hoi dang B Truong crhoBr = zw
£ Quan Iy hé théng
. a Phé B8 trudng Pho Bo truong PaTr 38 2@
) Quén Iy ndi dung v
Pné Chi tich HGi ding B4 truéng Pho Chu tich Hol dong B0 truang CTHET 45 20

- Trudng hop khoéng mudn tao co quan ban hanh, chon “Huy” tai man Thém méi dé
dung tao co quan ban hanh

c¢. Chinh sira co quan ban hanh

Budc 1. Chon co quan ban hanh can chinh stra tai man danh sach

- Nguoi ding chon co quan ban hanh va nhan button Chinh stra L4
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@ csoL QG va Phap Lujt o @ phuongnar -
@ Quan iy vn bn v Trangchi / Biéntp vanban / Quan Iy danh myc / Cd quan ban hinh
[Ib Béo céo theo logi vén ban Quan ly cd quan ban hanh
88 Quan Iy danh myc
Tim kiém

Loids Tirkhda Cép ca quan ban hanh
Ghite danh sortial ] e
Cd quan ban hinh Té chic bién tap chinh T6 chuc bién t3p phu
Bia ban
Naleh o vi hanh chinh Sit dung

Tétca
C4p ca quan ban hanh

2 e
— EE)
Trang Thil Higu Luc

Danh sach cd quan ban hanh

STT Tén tidng Viét Tén tiéng Anh M Té chic bién tp chinh Té chic bién tp phy Cép ca quan ban hinh Sit dyng Thao tic

T4 Chie

& Quanly hé thing

1 aonsiw Minsiry of Home Affairs anv . Trung uang [ Hovans @) ]

Fl 86 NGy Ministry of Home Affairs anv e bg, 0 quan ngang b '3

- Heé théng hién thi man chinh stra théng tin co quan ban hanh

Chinh sifa cd quan ban hanh

Tén tigng Viét+ Tén tiéng Anh*
80 ndi vu Ministry of Home Affairs

Ma* Cap cd quan ban hanh*
BNV Trung uong

T4 chifc bién tap chinh * T6 chife bién tap phu:
B6 Noi vu

Don vi hanh chinh: Sit dung *

Méta:

Co quan ciia B N6i vu

Buwdc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi dung thyc hién diéu chinh thong tin co quan ban hanh tai cac trudng dir liéu
- Chon “Luu” dé luu thong tin cap nhat co quan ban hanh
d. Xoa co quan ban hanh

Buéc 1. Chon co quan ban hanh cin x6a tai man danh sich

- Nguoi ding chon co quan ban hanh va nhan button x6a
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L QG vé Phip Lujt L & phuongmar

Trang.chi / Bién t3p wén ban / Quan Iy danh mue / Cd guan ban hanh

Quan ly cd quan ban hanh

Tim kiém
Nguidi ki
guUaR ky Tii khoa Cip cd quan ban hanh
Chirc danh 88 ndiv Tétca
€0 quan ban hanh T4 chitc bién 13p chinh Té chitc bién the phy
Ban vi hénh chinh sirayng

Danh sich ¢ quan ban hinh

- ) = e —— — ) i @)
@) Quén Iy ndl dung

- H¢ thong hién thi man xac nhan xo6a

Xac nhan xoa

Ban c6 chac chan x6a Cd quan ban hanh "Bé
ndi vu" khéng?

Budce 2. Xac nhan x6a

- Nguoi ding chon “Ddng y” dé xac nhan x6a co quan ban hanh
- Truong hop khong xda, chon “Thoat”

Luu y: Co quan ban hanh da dugc st dung trong cac van ban s€ khong duogc phép xoa

e. Cdap nhat trang thai co quan ban hanh

Buéc 1. Chon co quan ban hanh cin cip nhit trang thai

Nguoi dung thuc hién nhéap thong tin trén bo loc dé tra ctru co quan ban hanh can cap nhat trang
thai
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CSDL QG vé Phip Lujt

T 1L Bidn ¢ n / Quan ty danh m
840 co theo logi van ban Quan ly cd quan ban hanh
3 uan K danh myc
Tien kiém
Ngus
- T khoa Cép cd quan ban hanh
Chic danh 88 vy Tétea
Cd quan ban hanh T8 chic bin thp chinh 76 chic bién t8p phy
Biaban
Nginh Bon vi hani chinh sirdyng
Tét ch
Gép caquan ban hanh
Logi van ban
Trang Thai Higu Lyc
Danh sich cd quan ban hanh
Té chic
str Tén ting Vidt Tén tdng Anh M Té chie bién 18p chinh T chic bién tap phu Cép ca quan ban hinh Sit dung Thao tée
Quan Iy hé théng
Ministry of Home Affirs BNY B Noi vy ung uong [ oo @) z[n)
2 B Ngi v Ministry of Home Aftirs BNY Cée b3, co 7y
9 9
Budce 2. Chuyén doi trang thai
CSDL QG vé Phip Lujt
Quén Iy vin ban Bién tap. ban Quan Iy danh mus han hank
Bo céa thea logl vin ban Quan ly cd quan ban hanh
Quan 1y danh mye
Tim Kiém
Naués
Bl Tis khda Cép co quan ban hanh
Chite danh e Téca
Cd quan ban hanh Té chifc bién tap chinh Té chiic bién t3p phu
ey 800 vihanh chinh sitayng
Tét ca
Gép caquan ban hanh
Logi van ban
Trang Thai Higu Lyc
Danh sich cd quan ban hanh
Té chic
stT Tin tiding vidt Tén tidng Anh ™ Té chilc bién 14p chinn Té chilc bidn t4p phy Cép ca quan ban hann sitayng Thao téc
86 ndi vy Ministry of Home Affairs BN 86 Ni vy Trung udng ar
Quan Iy ndi dung =
2 86 Wgi v Winistry of Home Af anv )

Budc 3. Xéac nhan chuyén d6i trang thai chtrc danh

Xac nhan thay déi trang thai

Ban c6 mudn déi trang thai cia Cd quan ban
hanh "B néi vu" khong?

Béng ¥
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- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cap nhat trang thai co quan
ban hanh
- Chon “Thoat”: Huy x4c nhan chuyén trang thai
4. Dia ban

a. Tra cuu danh sach co dia ban
Budc 1. Truy cap chirec nang “Dia ban”

- Vao menu Quan ly danh muc — Chon Danh myc “Dia ban”

- Heé théng hién thi man danh sach dia ban trén hé théng

& cspL QG vé Phip Lujt I @ phuongnat

[ Quan Iy van ban

[Ib Bao cdo theo logi van ban Quan ly dia ban
88 Quan Iy danh myc

Tim kiém dia ban
Nguai ky

Chic danh

Cd quan ban hanh

X3 6
Bija ban
Nganh
Danh sich dia ban
Cép co quan ban hanh
e e st ™ Tén tiéng Viét Ten viét it chitiét Dusng din dia ban cip S dung Thaota
Trang Thal Higu Lyc 1 0o Toan quéc Toan quéc Khu vue mién Bac Vit N. o P o oma @) zls
4 Chic -2 n Tinh Dién Bién Tinn / Thann pnd (I s 8
& Quén I hé théng [ _tonons @) 2w
@ Quén Iy ndi dung S
[ toxains @) s n
158 [ tosios @ s @

Buwéc 2. Tim kiém theo bd loc

- Nguodi dung nhép thong tin tra ciru dé thyc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Cap dia ban
+ Trang thai
- Chon button “ Tim kiém”: Hé théng tra danh sach dia ban theo diéu kién tim kiém trong
bo loc
- Chon “Lam méi”: Xo6a bo loc da nhap

b. Thém maoi Dia ban
Buéc 1. Truy cip chirc ning “Pia ban”
- Vao menu Quan ly danh muc — Chon Danh muc “Pia ban”
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- Hé théng hién thi man danh sach dia ban trén hé théng

&) csDL QG vé Phip Lujt I @ phuongnat
® Quan 1y van ban ¥ Trang.chis / Bién tp vinban ; Quanly dsnhmuc / Dia.bén

{Ib B4o cdo theo logi van ban Quan ly dia ban

88 Quan Iy danh myc

Tim kiém dia ban
Ngudi ky

Tirkhoa Cép diaban
Chac danh s

Cd quan ban hanh
Dia ban

Nganh

Danh sich dia ban

sTT " Tén tiéng Vit Ten vidt tit cnitiée Dubng din dia ban cip Sidung Thao the

0 [ toxcioa @) ]

Cép coquan ban hanh

Logi van ban

Trang Thal Higu Lyc

Té Chie -2 n Tion Tnann ond (D) 28
& Quan 1y hé théng 1 o327 Prutng Dién 8ién Phi Qun vt D ]
@ Quan Iy ngi dung

éng Mg Lay Quin oyt QD cn
3 Xa Sin Théu Quin/rayen QD P
o362 Xa N Kb Quin vt D zls

Budc 2. Chon “Thém méi”

- Nguoi dung chon “Thém mai” trén man danh sach dia ban

) cspL QG vé Phép Lujt L @ phuongnvar
© Quén iy van ban Trang.ch) / Bién thp vinban ; Quénly danh mue / Dia ban
[y B3o cdo theo loai van ban Quan ly dia ban

88 Quan Iy danh myc
Tim kiém dia ban

Ngudsi ky

Tuknéa Cép dia bian Trang thai
Chitc danh ’ 9

Cd quan ban hanh
Bia ban

Nganh
Danh sich dia ban

Cép co quan ban hanh

ety st ™ Tén tiéng Viét Ten viét it Chitiét Duting din dia ban cip St dung Thao the

s 1 ) Toan quée K wic midn Bic Vit 0 «@TTED Zls

T4 Chac -2 " Tinn Dién Bién Tionj Trann phé QD P

& Quan Iy hé théng v ) oz o Quén [ tonos @) ]
@ Quan Iy ndi dung

2 s Wiig 1 ouin /e QD 518

3 omss oyt D 27

4 031e X5 Mudng Nne Ouin/Hayee QD) AL

o362 Xa Npm K Quln | Huyd [ _toncia @) 28

- Hé thong hién thi man thém méi dia ban
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Thém dia ban

Ma dia ban* Cép dia ban *

Tén tiéng Vit + Tén viét tat+

Ma dia ban cha * This ty hién thi*

1
Hiéu Iuc tir * Hiéu Ivc dén
c =] o

Mét

Budc 3. Nhap thong tin dia ban
Nguoi dung nhap céac trudong thong tin:

+ Ma dia ban

+ Cép dia ban

+ Tén tiéng viét

+ Tén viét tat

+ M3 dia ban cha (Néu khong c6 nhap 00)
+ Tht ty hién thi

+ Hiéu luc tur

+ Hiéu luc dén (Néu cb)

+ Mo ta (Néu co)

Budc 4. Luu thong tin thém méi dia ban

- Nguoi dung thyc hién chon “Luu” dé thém méi dia ban
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Gl

Thém dia ban

Ma dia ban*
1

Tén tiéng Viét+
Tinh Dién Bién

Ma dia ban cha =
00

Higu Iufe tif +
01/12/2025

Mota:

[

Cép diaban *

Tinh / Thanh phé

Tén viét tat+

DB

Ths tyf hién thi*

B

Hiéu I dén:

[Ib Béo céo thea logl vin bdn Quan ly dia ban

23 Guan Iy danh myc

Tim kiém dija ban
Ngusi ky

chiy / Bin13p van ban / Quan Iy danh myc

Taknéa Cépdiabin Trang thai
Chite danh u o
Qudin / Hupd Tées
©d quan ban hanh
>
Biaban
Nganh
Danh sich dja bin
Cép ca quan ban hanh
sTT Ma Ten tiéng Vit Ten vidt tht chitét Budng déin dia bin ci it Thao tée
Logi viin bin o . .
74 Chite 1 327 o Bidn P A
ast n dier o8 Tw/Bat i
1 1323 Phudng Bién Bian P Phading Bign Bién Phi Tw/o4n323 P

- Trudng hop khong mudn tao co quan ban hanh,

dung tao dia ban

c¢. Chinh svwra dia ban

Budc 1. Chon dia ban can chinh stra tai man danh sach

chon “Huy” tai man Thém mai dé

- Nguoi ding chon dia ban va nhan button Chinh sira L4
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& csoL QG ve Phip Lujst

@ Quan Iy vén ban Trang chiy / Bidn tap vin bar - Biaban
[Ib Béo céo theo logi vén ban Quan ly dia ban
n 1§ danh muc
Tim kiém dja ban
Ngusi ky
Chie danh Tuknéa Cdp diaban Trang thal
Bign fén Quin / Huyl Tées

©d quan ban hanh
O umma

Dlabin

Nganh
Danh sich dia bin

Cdp ca quan ban hanh

T sTT ma Tén tidng Vit Tén vidt 18t i idy Buisng din dia bin cip Sit dung Thao tée
Trang Thai Higu Lyc [ -1 n Tinh Bién Bien Tinh / Thanh phd
T4 Chate 1 o7 Phuding Bign Bidn P Quan | Huyén 8
n 1y g théng 2 Bt Tinh dién bign paien Twest Quan | Huyen 2l
Quan Iy ni dung
1 1323 Phudng Bign Bién Prd Phudng Dign Bién Phi TW/0411323 Quén / Huyén Pl

- Hé thong hién thi man chinh stra thong tin dia ban

Stfa dia ban X
M3 dia ban # Cap dia ban*
1 Tinh / Thanh ph&

Tén tiéng Viét+ Tén viét tat+
Tinh Dién Bién

M3 dia ban cha + Thi ty hién thi+

00 4
Hiéu luc tir ¥ Hiéu luc dén:

01/07/2025 £ | 01073000 =}
Méta:

Huay Luu

=

Buwdc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguodi dung thyc hién diéu chinh thong tin co quan ban hanh tai cac trudng dir liéu
- Chon “Luu” dé luu thong tin cap nhat co quan ban hanh

d. Xoa dia ban

Budée 1. Chon dia ban cin x6a tai man danh sach

- Nguoi ding chon dia ban va nhan button x6a
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@ cspLQG ve Phip Luit

1y van ban Trang.chiy / Bién tap vanban / Quanly danh muc / Biaban
40 theo loal van ban Quan ly dia ban
Iy danh myc
Tim kiém dia ban
Noui ky
T khoa Cap dia ban Trang thai
Chilc danh " 7
oién tign Qudn / Huyén Téica

Ca quan ban hinh
Bia bin

Nganh
Danh sich dja ban

STT ma Tén tiéng Vigt Tén viét tat chitiét Buing din dia bin cép

o wing Didn Biér Quin { Huyén
H Ba Tinh gign Bign DBn Twneet Quin | Huydn
@ Quén Iy ngi dung
1 nz Phuing Din Bién Phd Phuing Bign Bién Phi Twioanaza Quén / Huyén

- H¢ thong hién thi man xac nhan xo6a

Xac nhan xoa

Ban c6 chac chan mudn xda dia ban "Tinh Dién
Bién" khéng?

Huy ¥ac nhén

Buwdc 2. Xac nhan xéa

- Nguoi dung chon “Pdng y” dé xac nhan xda dia ban
- Truong hgp khong x6a, chon “Thoat”

Luu y: Dia ban da dugc st dung trong céc van ban s€ khong duogc phép xoa
5. Nganh
a. Tra ciru danh sdach nganh

Buée 1. Truy cip chirc ndng “Nganh”

- Vao menu Quén ly danh muc — Chon Danh muc “Nganh”

- Hé théng hién thi man danh sach nganh trén hé thong
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Gl

@ csoLQG v Phap Luat

© Quan 1y vin ban

[Ib Bso c4o theo loal viin ban

88 Quan Iy danh myc
Ngudi ky
Chic danh
Ca quan ban hanh
Dla ban
Nganh

Cép co quan ban hanh

rang che

Quan ly nganh

Tim kiém

@ oiuongmat

Trang thai st dung

-
=5 6

Ngay higu lyc

ST Tn tiéng Viét Ton tiéng Anh Ma Ten viét tat Nhomnganh  Ngay hidu lyc tis s Manganhcha  Thirty hidn thi Su dyng Thao tic
Logi vén bén
Trang Thal Hidu Lyc 1 Anninhquécgia An ninh quéc gia ANGG 511112025 Host s603 @) )
T4 Chic
5 e @ETTED 2w
& Quan 1y hé théng
@ Quan 1y ndi dung L V2025 28
. a Hovt d6ng @) ]
4 Host 0o @) I
----- mg d 2 ®
8 a [ tostacog @) [

Buéc 2. Tim kiém theo bd loc

- Nguoi dung nhap théng tin tra ctru dé thuc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Trang thai sir dung
- Chon button “Tim kiém”
- Hé¢ théng tra danh sach nganh theo diéu kién tim kiém trong bd loc

b. Thém mdoi Nganh
Budc 1. Truy cap chirc nang “Nganh”

- Vao menu Quéan ly danh muc¢ — Chon Danh muc “Nganh”

- Haé thong hién thi man danh sach nganh trén hé thong
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@ csDL QG vé Phap Lujt 0 ® @ phuongmat
) Quan Iy vin ban v rang.chil / Bién tp van ban / Qui muc / Ngaoh
) B40 cdo theo Ioal viin ban Quan ly nganh
3 Quan Iy danh myc
Tim kiém
NgRAkY Tis khoa Trang thai sif dyny
Chc danh Titcs
Dja ban
Danh sich nganh + Thimma
Nganh
Cép co quan ban hanh Ngay higu lyc
REes STT Tén tiéng Vigt Tén tiéng Anh Ma Tén viét tét Nhémnganh  Ngay higu e tis ¢ Yde: v Manganhcha  Thisty hidn thi U dyng Thao téc
Loal van ban
ADAN S6, GIA
Trang Thal Hidu Lyc 1 gia Ann ga ANGG Ngann 9/1/2025 invahd O DINH, TRE EM, 1 s
BiN DA
Té Chac
= 2 tereah Dt 1 @CCTITED 28
£} Quan Iy hé théng
£ Quin } noi dung 3 Ngann 02 1 28
: Nganh 2 invaiid Date 2 Host 6iog @) )
5 Kidm ok Invaid D 2 2 ®
6 Xaydung ngann 52 " invaid Date 3 «—<TED s u

2 Buu chinh, vién théng BCVT 1/07/2025 1/01/3000 ' 3 P Viost oo @) Py
b “Thé yi”
Budc 2. Chon ém maoi
Nguoi dung chon “Thém mdi” trén man danh sdch Nganh
& csbLQG vé Phap Lujt L @ phuongmar
© Quan 1y viin ban v Yang.chil / Bién tip vén b Quis Nganh
[Ib B4o céo theo loal viin ban Quan ly nganh
Quan ly danh myc
Ngudt iy TU khoa
Chuc danh Tétca
Ca quan ban hanh
Dja ban
Danh sich nganh
Nganh
Cépco ban hanh jay higu
50 ieabat i s - Ton g An " Toovkt  Wnomogien  Ngiyranens MTIRINE e maunen sio Thaotae
Logi vén ban
Té Chac
2 nganh 50 Ngann v: invatd Date 1 [ hoscins @) s 8
3 Quan Iy hé thdng
(&) Quan Iy ndi dung 3 S0, 1 g Ngann og) Inva 1 1 Host 060 @) 2 8
A s Nganh Inva 2 Hogtaing @) )
5 Kibm tod ganh Ngas Invalid Date 2 Host 000 @) s @
& xayoung Wh2rz025 e 3 @D cu
Buu chinh, Buw chinh, vién théng BOVT 712025 01/3000 3 P st oo @) Py

- Hé théng hién thi man thém méi nganh
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Thém mdi nganh

Ma * Ma nganh cha:

Tén tiéng Viét Tén viét tat:

Tén tiéng Anh * Thit ty hién thi *
1

Sif dung:

MG ta:

Budc 3. Nhap thong tin nganh
Nguodi dung nhap cac truong thong tin:

+ Ma

+ M4 nganh cha (Néu c6)

+ Tén tiéng viét

+ Tén tiéng anh

+ Tén viét tit (Néu co)

+ Thir tw hién thi

+ Trang thai st dung

+MB5 ta (Néu cb)

Buéc 4. Luu thong tin thém méi nganh

- Ngudi dung thyc hién chon “Luu” dé thém méi nganh
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HUONG DAN SUDUNG

Thém mdi nganh X
Ma * Ma nganh cha:

ANQG A DAN 50, GIA DINH, TRE EM, BINH DANG GICI
Tén tiéng Vit Tén viét tat:

An ninh quéc gia
Tén tiéng Anh+ Tht ty hién thi+
[ hlalional security 1

SUr dung:

Mé ta:

A

- Hg¢ théng thuc hién tao méi nganh va hién thj trén man danh sach nganh

&) CSDL QG vi Phip Lujt

3 Quan Iy van ban Trang chy / Bién tap vanban / Quan ly danh myc / Nganh
Quan ly nganh
Tim kidm
Ngusi ky
gud iy Tirknéa Trang thai sit dyng

Chite danh Tétca

Nganh
Cép ca quan ban hanh Ngiy hidulye
stT Tén tidng Vidt Tén tiéng Ann ma Ten vidt tit Nnom nganh Ny hidu lue 11 ol Manganhens  Thity hidn i Sit dung Thaotse
Logi van ban
ADAN 6, GIA
Trang Thél Hidu Lyc 1 Anninhquée gia An ninh quée gia ANGG - Nganh os/myz0zs IvalidDate  INM, TRE EM, 1 2@
BiNH BANG G101
nganh.50 Nganh 1nzizozs invaiid Date 1 s 0
it
3 DSGOTEBDG Nganh 08112025 invaiid Date 1 1 2w
4 dyc va 030 tao ngann_51 Nganh nn2i202s walid Date s
5 Kémioan nganh_76 Hganh 2212025 invalid Date ]

- Truong hop khong muén tao nganh, chon “Huy” dé dimg tao nganh

c. Chinh sira nganh

Budc 1. Chon nganh can chinh sira tai man danh sach

- Ngudi ding chon nganh va nhén button Chinh sira L4
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) CSDL QG vé Phip Luiit ® 0 & ) phuongna

(3 Quan Iy van ban

chi P muc / Nghnh

Quan Iy nganh

Tim kigm
Tt khda Trang thai sit dyng

Tétch

Danh séch nganh m

s T nomngnn  Ngayneaivens M b sadng haotie

ADANSO, GIA

Anao . Nganh 00M2028 IowslidDate  DINH, TREEM, i
BINH DANG GIOI
Té Chirc
gani Ngant (2025 ao cu
"

DSGTERD: Nganh 08172025 a0 [ Hosians @) s u
0 duc va dbo " Nganh nn2s202s a0, 2 [ Hosiains @) s
Kiémtodn ngann 7 Hgann S invasaDate 2 )

Ma * Ma nganh cha:
ANQG A DAN 56, GIA BINH, TRE EM, BINH DANG GIG!
Tén tiéng Viét* Tén viét tat:

An ninh quéc gia

Tén tiéng Anh * Tht tu hién thi
An ninh quéc gia 1

SUr dung:

MG ta:

Buwéc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi ding thyc hién diéu chinh thong tin nganh tai cac trudng dit liéu
- Chon “Luu” d¢ luu thong tin cap nhat nganh

d. Xoa nganh

Buéc 1. Chon nganh can x6a tai man danh sach

- Nguoi ding chon nganh va nhéan button x6a
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) CSDL QG vé Phip Luiit ® 0 & ) phuongna

=

(3 Quan Iy van ban

Quan Iy nganh

Tim kigm
Tt khda Trang thai sit dyng

Tétch

Danh séch nganh m

e e ] e e oy e e e e o —
ADANSO, GIA
Ange - Nganh 00//2028 lowalidDate  DINH, TRE EM, ' [ b s @) P @
BINH DANG GIOI
Jon
050TERDG Nganh 0oMa0s  invaidpate 1 1 - e
o due b aso ¢ Ngant wnaia0zs ! 2 [ s @) cn
Kiémtodn ngann76 . Ngann anamozs  invaapate . 2 cu

- H¢ thong hién thi man xac nhan xo6a

Xac nhan xéa

Ban c6 chac chan xda nganh "An ninh quéc
gia" khong?

Bdng ¥

Buwdc 2. Xac nhan xéa

- Nguoi ding chon “Déng y” dé xac nhan x6a nganh
- Truong hop khong xda, chon “Thoat”

Luu y: Nganh da dugc sir dung trong cac van ban s€ khong dugc phép xo6a
e. Cdap nhat trang thai nganh
Budc 1. Chon nganh cin cap nhat trang thai

Nguoi dung thuce hién nhdp thong tin trén bd loc dé tra cru nganh can cap nhat trang thai
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G50

&) csDL QG v& Phap Lujt

Trang.chi / Bién tp wanban / Guan Ij danh myc / Nganh

Quan ly nganh
Tim kiém
Tuknds Trang théi si dyng
Chitc danh (snnind ] e
Ca qu
Bjaban
Danh sach nganh
Nganh
Cép co quan ban hanh higu
peay STT Ten tiéng Vigt Tén tidng Anh & Tén vidt tht Nhom nganh Mgy higu luc i "““ﬂ:" e
Lo n
Trang Thai Higu Luc 1 An ninh quéc gia An ninh quéc gia ANGG - Nganh 09/M/2025 Invalid Oate
2 Anninn- Tt nganh_200 Ngann 11212025 Invaiid Date
uan Iy b thing
Quéc phang, an ninh va Irat ty N - .
B Guln i ngi cung a e sganh_202 Ngann nnzi2025 Invaiid Date
9 9
Budc 2. Chuyén doéi trang thai
Trang chis / Biéntdp vinban / Quin i danh myc / Ngdnh
Quan ly nganh
S Quén Iy danh muyc
Tim kiém
Ll Tit khoa Trang thai sii dung
Chitc danh = ] i
an hanh
Bja ban
Danh sich nganh
Nganh
. . " " P Ngay higu luc
st Ten tiéng Vit Ton tiéng Anh wa Tenviéttdt  Nnomonganh  Ngay higuluc g
l[ An ninh quéc gia An ninh quéc gia ANGG - Nganh o8/My2028 Im}dﬂam
2 Anninn- Tt nganh_200 Ngann 11212025 Invaiid Date
uan Iy b thing
) Quéc phang, an ninh va trat ty nganh_202 MNganh 11272025 Inwalid Date

@ Quén iy nji dung an toan xa ho

Budc 3. Xéac nhan chuyén d6i trang thai nganh

Xac nhan thay doi trang thai

Ban c6 muén déi trang thai clia nganh "An ninh

quéc gia" khéng?

Manganh cha

ADAN 56, GIA
BINH, TRE EM,
BiNH DANG GIOI

M nganh cha

ADAN 56, GIA
BINH, TRE EM,
BiNH DANG GIOI

Ths ty i thi

Thii tyf hiéin thi

Sit dung
i @)

Thao tic

Ea

20

£

@ shuongman

St dung

Thao tic

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cap nhat trang thai nganh

- Chon “Thoat™: Hity xac nhan chuyén trang thai
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6. Cap co quan ban hanh

a. Tra cieu danh sdch cdp co quan ban hanh
Buwéc 1. Truy cip chirc ning “Cap co quan ban hanh”

- Vao menu Quan ly danh muc — Chon Danh myc “Cap co quan ban hanh”

- Heé théng hién thi man danh sach Cap co quan ban hanh trén hé thong

@ csoL QG vE Phap Luat © 0 @ @ phuongnn
[ Quén Iy van ban v Trang chis / Bién thp winban / Quan iy danh m MNoguti ki
[Ih Bao céo theo loal van ban Ngudi ky
82 Quan Iy danh myc
Tim kiém
Nogtd ky Taknoa Ca quan ban hanh Trang thai s dung
Chile danh Titca Tétca
Bia ban
Danh sach nguai ky e —
Cép cd quan ban hanh sTT Tén tidng Vigt Tén tiéng Anh Ca quan ban hanh Thil ty hién thi Trang thai Thaa tac
Loyl vin bin uydn Xusn Hoa Nguyen Xuan Hoa Hai abng thim phan TAND t6i cag [ hon o @) Py
Trang Thai Higu Luc
VAN PHONG CHINH PHI 1 s8
Té Chie
B Anna Linstet VAN BHONG CHINH BHD 2 P toat o0s @) elw
in Iy h théng
~ VAN PHONG CHINH PHO a ]
ién 1y ngi dung
Minh Huyén Bacn Thi Minh Huysn 6 ]

Buéc 2. Tim kiém theo bd loc

- Nguoi dung nhap théng tin tra ctru dé thuc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach
+ Trang thai sir dung

- Chon button “ Tim kiém”

- Hé théng tra danh sach Cép co quan ban hanh theo diéu kién tim kiém trong bo loc
b. Thém méi Cip co quan ban hanh
Buéc 1. Truy cip chirc ning “Cap co quan ban hanh”

- Vao menu Quan ly danh muc¢ — Chon Danh muc “Cép co quan ban hanh”

- Haé thong hién thi man danh sach Cép co quan ban hanh trén hé thong
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5 © @ pongnan

C€SDL QG vE Phip Luj

[ Quén Iy vin ban v Trang chil / Bién thp van bin ol Noui ki
(Ih Béo céo theo loal van bén
Quén Iy danh myc
Ngudi ky Tuknda Cé quan ban hank Trang thai su dung
Bia ban
Danh sach ngudi ki T
Cép co quan ban hanh sTT Tén tidng Vigt Tén tiéng Anh €0 quan ban hanh Thi ty hién thi Trang thi Thao tac
vin bin Nguyén Xuan Hoa en Xuan Hoa 3 thim phan TAND 16i cao P
Trang Thai Higu Lye
T4 Chac
El VAN PHONG CHINH PHU 2 20
Quin Iy hi théng
a 4 T £ 0
] Quan Iy ndi dung
5 hi Minh Huyén Bach Thi Minh Huyen L 0
b “The i”
Budc 2. Chon ém maoi
.
Nguoi dung chon “Thém mdi” trén man danh sach Cap co quan ban hanh
CSDL QG vE Phap Lujt @ 08 @ phuangm
(2 Quén Iy vin ban - Trang ch / Bién thp vin ban Quén Iy danh my MHgubi ky
Béo co theo loai van ban Ngudi ky
Chic danh Tatca T
Ca quan ban hanh
Bia ban
Danh siach ngudi ki
Nganh v v
Cép co quan ban hanh sTT Tén tidng Vigt Tén tiéng Anh €0 quan ban hanh Thi ty hién thi Trang thi Thao tac

Lol van ban

guyn Xuan Hoa Hgi aéing thim phan TAND

= n

Trang Thai Higu Lye

Té Chic

E] Anna Lindstedt VAN PHONG CHINH PHU 2 ]
Quén Iy h§ thng
Quan Iy ngi dung

5 Bach Thi Minh Huyén Bach Thi Minh Huyen e T4 ]

- Haé thong hién thi man thém méi Cap co quan ban hanh
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Thém ngudi ky X
Tén tiéng Viet = Tén tiéng Anh *
Cd quan ban hanh * Thii tu hién thi+
Chon cd quan ban hanh 1
MG ta:

Trang thai si dung:

Buwéc 3. Nhap thong tin Céap co quan ban hanh
Nguoi dung nhap céac trudong thong tin:

+ Tén tiéng viét

+ Tén tiéng anh

+Co quan ban hanh

+ Tht ty hién thi

+ Trang thai s dung
- Cap nhat “Mo ta” néu c6

Buéc 4. Luwu thong tin thém méi Cp co quan ban hanh

- Nguoi dung thuc hién chon “Luu” dé thém méi Cép co quan ban hanh
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g h|
Thém ngudi ky X

Tén tiéng Viét + Tén tiéng Anh*
Nguyén Xuan Hoa Nguyen Xuan Hoa

Co quan ban hanh# Th ty hién thi =
Héi ddng tham phan TAND t5i cao 1

Méta:

Trang thai sif dung: 0/ 2000

[N A

- Hg¢ théng thuc hién tao moi Cép co quan ban hanh va hién thj trén man danh sach

CAp co quan ban hanh

@ csDLQG vé Phap Lut © 0 @ @ phuongwit ~
[ Quén Iy viin bin Trang.chi / Bién tap van b Ngu
[y Béo cao theo loal van ban Ngudi ky
88 Quén Iy danh myc
Tim kidm
Ngue k
outh i} Tu khoa Cd quan ban hanh Trang thai suf dung
Chuc danh Tétca b ea
Bia ban
Danh sach ngudi k ==
Nganh g ¥ + Thém mdi
Cép ca quan ban hanh sTT Ten tidng Vist Tén tiéng Anh ©o quan ban hinh Thit by hidn thi Trang thii Thao tic
Logi viin bin 1 Hguyén Xubn Has Nguyen Xuan Hoa HBi déng thim phin TAND t8i cao 1 ]
Trang Thai Hidu Lyc
Acieen Carmol VAN PHONG CHINH PHU 1 ‘n
T4 Chitc
a Anna Lindstedt VAN PHONG CHINH PHU 2 ]
£} Quan Iy hé théng
a Ao van Thinn Ao Van Trinn VAN PHONG CHINH PHU B Y
& Quén iy ndi dung - D
5 Bacn Tni Minn Huyén Bacn Thi Min Huyen - [ ]
6 B ) % 8

- Truong hop khong muén tao Cép co quan ban hanh, chon “Huy” dé ding tao Cap
co quan ban hanh

c. Chinh sira Cép co quan ban hanh

Budc 1. Chon Cép co quan ban hanh cin chinh sira tai man danh sach

- Ngudi dung chon Cap co quan ban hanh va nhén button Chinh sira ’z
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@ csoL QG ve Phap Luat © 0 @ @ phuongwit ~
[ Quén Iy viin bin Trang.chi / Bién tap van ban / Guan Iy danh muc / Noudlky
[y Béo cao theo loal van ban Ngudi ky
B8 Quén Iy danh myc
Tim kiém
Mgul ky Tukhéa Ca quan ban hanh Trang théi st dung
Chitc danh Térca Tétes
Dia ban
. Danh sich ngudi ky
Cép co quan ban hanh ST Tén tidng Vgt Tén tibng Anh Ca quan ban hanh Th ty hidn thi Trang thai Thao t
Lol wan bin [ 1 Nguyln Xuln Hoa Nguyen Xuan Hoa Wi dbng thém phin TAND 161 ca0 ] '
Trang Thai Higu Lyjc
feen Carroll VAN PHONG CHINH PHU 1 P
T4 Chic
Anna Lindstact VAN PHONG GHINH PHUY 2 s w
£ Quan Iy hé théng
o T VAN PHONG Chint i .
&) Qwin i deng 0 Van Thi AN PHONG CHINH PHU a Hogt aong (@) W
s Bacn Tni Minn Huyén Bach Thi Minh Huyen 6 ]
& 8 % 2w
A A < A . \ ” 5 A . A \
- Heé thong hién thi man chinh sira thong tin Cap co quan ban hanh
-
Sula ngugi ky X
Tén tiéng Viét + Tén tiéng Anh *
Nguyén Xudn Hoa Nguyen Xuan Hoa
Cd quan ban hanh* Thit ty hién thi*
HGi dong tham phan TAND tdi cao 1
Méta:

Trang thai si dung: D /200

Buwdc 3. Nhap thong tin chinh sira va chon “Luu”

- Ngudi dung thyce hién diéu chinh thong tin Cap co quan ban hanh tai cac truong dir liéu
- Chon “Luu” dé Iuu thong tin cap nhat Cap co quan ban hanh

d. Xéa Cip co quan ban hanh

Buwéc 1. Chon Cé‘ip co’ quan ban hanh cén xéa tai man danh sach

- Ngudi dung chon Cap co quan ban hanh va nhén button xoa

74



HUONG DAN SUDUNG Eﬁﬂ

@ cspLQG vé Phip Lujt © o @ @ phoongnt
[ Quén Iy viin bin Trang.chil / Bién tp van ban / Guan Iy danh muc / Nguglky
Ngudi ky
Tim kidm
Nguei k
L Tukhoa Ca quan ban hanh Trang thii si dyng
Chie danh Tércs Tétes

Dia ban
Danh sich ngudi k —
Ngheh Ui ky + Thém mdi

Cép ca quan ban hinh ST Ten tidng Vist Tén tiéing Anh C quan ban hinh Thit by hién thi Trang thii Thao tic

Logi vin bin [ 1 Nguyen Xuan Hoa Hai déng thim phin TAND téi eao ] 1 4@
Trang Thi Higu Lyc
VAN PHONG CHINH PHU 1 Hogtaing @) P
T4 Chic
a VAN PHONG CHINH PHU 2 P
£} Quan Iy hé thing
- Aa Van Thinn VAN PHONG CHINH PHD B D s ®
) Quan Iy ngl dung
s Bach Thi Minn Huyén ach Thi Minh Huyen [ P
6 B: a Xu-d ]

- H¢ thong hién thi man xac nhan xo6a

Xac nhan xoéa

Ban c6 chiac mudn xda "Nguyén Xuan Hoa"?

Thoat Béng ¥

Budc 2. Xac nhan xéa

- Ngudi ding chon “Ddng ¥ dé x4c nhan x6a Cap co quan ban hanh
- Truong hgp khong x6a, chon “Thoat”

Luu y: Cp co quan ban hanh da duoc sir dung trong cac vin ban s& khong duge phép xéa

e. Cdp nhit trang thdi Cip co quan ban hanh

Budc 1. Chon Cép co quan ban hanh can cap nhat trang thai

Ngudi dung thue hién nhap thong tin trén bo loc dé tra ctru Cip co quan ban hanh cin cap nhat
trang thai
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CSDL QG vé Phap Lujt

[ Quédn Iy van ban Trang.chil / Biéntdp viinban / Quan Iy danh muc / Noudi k¥

Nguii ky

@ ohongnent

Tim kidm )
. Y i S
[:uan hod ] Tétca Tétch {3)
J
Danh sich ngus ky
c0 quan ban hanh sTT Tén tidng Vist Tén tiéng Anh Caquan ban hanh Thi b hidn thi Trang thii ©)_Treotic
1bén [ 1 Nguybn Xuda Haa Nguyen Xuan Hoa Hai abng thdm phin TAND 18i cao 1 2 W ]
Trang Thal Higu Lyc
2 Bl Xusn Hoa Bui Xuan Hoa 5] P
3 Trén Xudn Hoa Tran Xusn Hoa 2830 P
Quén Iy hé théng
&) Quén Iy ndi dung
2 2
Budc 2. Chuyén doi trang thai
CSDL QG vé Phap Ludt @ phuongnen
(&1 Quén Iy vin ban Traoa.chi / Bién tip van ban / Quan Iy danh myc / NOWdi kY
Nguai ky
Tim kidm
Tirkhéa Co quan ban hanh Trang thai sit dung
[:uan hod ] Tétca Titca
=
Danh sich ngus ky
sT7 Tén tidng Vidt Tén tiéng Anh Caquan ban kinh This by hidn thi Trang thii Thao tée
1 Nguybn Xudn Hoa Nguyen Xuan Hoa Hoi abng thém phan TAND 161 cao 1 P
2 Bl Xusn Hoa Bui Xuan Hoa 5] Pl
3 Trén Xudn Hoa Tran Xusn Hoa 2830 P

Bude 3. Xac nhan chuyén déi trang thai Cip co quan ban hanh

Xac nhan thay déi trang thai

Ban ¢6 mudn déi trang thai cla "Nguyén Xuan
Hoa" khong?

Thoat Bong l

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cap nhat trang thai Cép co
quan ban hanh
- Chon “Thoat™: Hity xac nhan chuyén trang thai
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7. Loai van ban

a. Tra cuu danh sach Loai van bdan
Budc 1. Truy cap chirec nang “Loai van ban”

- Vao menu Quan ly danh muc¢ — Chon Danh muc “Loai van ban”

- Heé théng hién thi man danh sach Loai vin ban trén hé thong

& csoL QG ve Phap Luat @ 0 @ @ phuongma -
@ Quan 1y van ban < Trang chil / Biéa thp vaaban / Quén by dsah i Nouti ky
[Ih Bao céo theo loal van ban Ngudi ky
88 Quén Iy danh myc
Tim kiém
Nt b Tirkhoa ©6 quan ban hanh Trang thai su dung
Chac danh Tétca Tétcs
Bia ban
Danh sach ngudi ky =g
Cép coquan ban hanh sTT Tén tiéng Vit Tén tiéng Anh snh Thit ty hién thi Trang thai Thaotse
Ll " -« a0
Trang Thai Higu Lyc
Aclesn Carro VAN PHONG CHINH PHU clm
T4 Chic
a Anna Lingsteat VAN BHONG CHINH BHD 2 P toat o0s @) ¢n
in Iy h théng
- VAN PHONG CHINH PHU a ]
ian 1y ndi dung D
Bach Thi Minh Huyén Bach Thi Minh Huyen € ]

Buwéc 2. Tim kiém theo bd loc

- Nguoi dung nhap théng tin tra ctru dé thuc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach
+ Trang thai sir dung

- Chon button “Tim kiém”

- Heé théng tra danh sach Loai vin ban theo diéu kién tim kiém trong bo loc
b. Thém moi Logi vin bdan
Budc 1. Truy ciap chirc ning “Loai van ban”

- Vao menu Quan ly danh muc¢ — Chon Danh muc “Loai van ban”

- H¢ théng hién thi man danh sach Loai van ban trén hé théng
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C€SDL QG vE Phip Luj

B Quén Iy van ban v b
(Ih Béo céo theo loal van bén

Quén Iy danh myc

Ngud ky

Chac danh

©d quan ban hanh

Bia ban

Nganh

Cép co quan ban hanh

vén ban

Trang Thai Higu Lye

T4 Chae

Quén Iy hi théng

] Quan Iy ndi dung

ang chij / Bién thp van bin

Tim kiém

Tuknsa

Danh sach nguai ky

sTT Tan ti

vién Xuan Hoa

2 Acieen Carrol

i Wlinh Huyén

ol ky

iéng Vigt

C6 quan ban hanh

Tétca

Ton tidng Anh

o Xuan Hoa

Bach Thi Minh Huyen

Budc 2. Chon “Thém mé6i”

€a quan ban hanh

jen phan TAND 16i cao

ONG CHINH PHU

T ty hidn thi

Trang thél sit dung

- Nguoi dung chon “Thém ma1” trén man danh sach Loai van ban

CSDL QG v& Phap Lujt
B Quén Iy vén bin

Bao cao theo logi van ban

Chilc danh
Ca quan ban hanh
Bia ban

Nganh

Cép cd quan ban hanh

Lol van ban

Trang Thai Higu Lye
T4 Chic

Quén Iy hi théng

Quan Iy ngi dung

Nagudi ky

Tim kiém

Taknta

Danh sich nguai ky
s Tan ting igt
2 Acteen Carro
B Anns Linsteat
5 Bach Thi Minh Huyén

Co quan ban hanh

Tétca

Ton tidng Anh

Bach Thi Minh Huyen

€a quan ban hanh

Hgi aéing thim phan TAND

VAN PHONG CHINH PHI

VAN PHONG CHINH PHU

- H¢ théng hién thi man thém méi Loai vin ban
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Gl

Thém ngudi ky

Tén tieng Viét +

Cd quan ban hanh*
Chon ce quan ban hanh

Méta:

Trang thai si dung:

Budc 3. Nhap thong tin Loai van ban

Nguoi dung nhap céac trudong thong tin:

+ Tén tiéng viét

+ Tén tiéng anh
+Co quan ban hanh
+ Tht ty hién thi

+ Trang thai s dung
+ M5 ta (Néu co)

Tén tiéng Anh *

Thii tu hién thi+

1

Budc 4. Luu thong tin thém méi Loai van ban

- Nguoi dung thuc hién chon “Luu” dé thém moi Loai van ban

7
Thém ngudi ky

Tén tiéng Viét*
Nguyén Xuin Hoa

Cao quan ban hanh#

Tén tiéng Anh
Mguyen Xuan Hoa

Thit tuf hién thi *

{ Héi ddng tham phan TAND t5i cao

] [

Méta:

Trang thai sif dung:
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Gl

- Hg thong thuc hién tao méi Loai van ban va hién thi trén man danh sach Loai van

ban

@ cspLQG vé Phip Lujt

B Quin Iy vin ban
[In Béo cao theo logi van ban
BB Quan Iy danh myc
Ngudl ky
Chic danh
Co quan ban hanh
Bla ban
Ngiinh
Cép ca quan ban hinh
Loai van bén
Trang Thal Higu Ly
T4 Chite
£ Quan Iy hé théng

(@ Quén iy ngi dung

Trang.chi

Ngudi ke

Bién t3p vn ban / Guan Iy danh muc / Ngudlky

Tim kidm
Tit khoa €d quan ban hanh

Tétca

Danh sich ngudi ky

sTT Tén tidn Ten tién

0 @ @ phuongreat

Trang thai sif dung

Tétea

€5 quan ban hinn Th g i i Trang th Thatic
1 Nguydn Xusn Haa Nguyen Xuan Hoa Héi dng thim phan TAND t8i cao 1 Hogt ang (@) Py

Acieen Carrol VAN PHONG CHINH PHO s ®
3 VAN PHONG CHINH PHU s .

40 vén Thinn Aa Van Thinn VAN PHONG CHINH PHO 4 s ®
s Bach Thi Minh Huyén Bach Thi Minh Huyen ]
s Bam-bang Xu-Gi-bi-0 cm

- Truong hop khong mudn tao Loai van ban, chon “Huy” dé dung tao Loai van ban

¢. Chinh svra Loai van ban

Budce 1. Chon Loai van ban can chinh stra tai man danh sach

N \ . - 5 \ A ” 5 ’
- Nguoi dung chon Loai van ban va nhan button Chinh stra  —

@ cspLQG vé Phip Lujt

[ Quén Iy vin ban

Trang.chd / Bién tap van ban
[y Bdo céo theo loal vén bin Ngudi ky
udn I danh myc
Tim kiém
Motk T khéa

Chilc danh

Quan Iy danh myc / Ngudi ky

Ca quan ban hanh

Tétca

s @ phuongrea

Trang thai sit dung

Tétcs
Bla ban
Danh sich ngudi k p—
Ngann ey + Thém mai
C4p cd quan ban hanh STT Tén tidng Vigt Tén tiéng Anh Ca quan ban hanh ThT ty hidn thi Trang th: Thae tac
A [ 1 Nguydn Xusn Ha Nguyen Xuan Hoa Héi aéng thim phn TAND 18] cae 1 3
Trang Thai Hidu Lijc
2 Acieen Carrol VAN PHONG CHINH PHU P
T4 Chic
3 Anna Lindstedt VAN PHONG CHINH PHU o
judn Iy hé théng
Acvan Thinn Ao van Trinn VAN PHONG CHINH PHU B a
udn Iy ngi dung D
5 Bach Thi Miah Huyen a
6 L

- Hé thong hién thi man chinh stra thong tin Loai vin ban
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r

Stia ngudi ky X

Tén tiéng Viét + Tén tiéng Anh *
\Iguy'én Xudn Hoa Nguyen Xuan Hoa

Cd quan ban hanh * Thit ty hién thi*
HGi déng tham phan TAND t6i cao 1

Mata:

Trang thai sif dung: 0 / 2000

Budc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi dung thuc hién diéu chinh thong tin Loai viin ban tai cac trudng dit lidu
- Chon “Luu” dé luu thong tin cép nhat Loai vin ban

d. Xoa Logi van ban

Budéc 1. Chon Loai viin ban cin x6a tai man danh sach

- Nguoi dung chon Loai van ban va nhan button x6a

@ csoLQG vé Phip Lujt 5 0 @ @ phuongmat
B Quin Iy vin ban Trang.chi / Bién t3p vanban / Guan Ij danh myuc / Nguolky
Ngudi ky
Tim kidm
Nguds ky
e} Titknéa Ca quan ban hanh Trang thai sif dung
Chut danh Tétea dtes
Bia ban
Danh sich ngudi k e
Cép ca quan ban hinh sTT Tén tidng Vidt Tén tiéng Anh C quan ban hinh Th ty hién thi Trang thii Thao tie
Logl v&n ban [ 1 Mauydn Xusn Hoa Nguyen Xuan Hoa H8i déng thim phdn TAND t8i cas 1 Hogtatng (@) ’ @
Trang Thal Higu Lyc
Acizen Carrol VAN PHONG CHINH PHO 1 ]
T4 Chie
3 VAN PHONG CHINH PHU 2 Wost 469 @) s ®
) Quén Iy hé théng
Ao Van Thinh VAN PHONG CHINH PHU 4 20
@) Quan |y ngl dung D
s Bacn Thi Minn Huyén @acn Thi Minh Huyen 6 P
] ) |

- H¢ thong hién thi man xac nhéan xo6a
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Xac nhan xoéa

Ban co chac mudn xda "Nguyén Xuan Hoa"?

Thodt Béng ¥

Budc 2. Xac nhan xéa

- Nguoi dung chon “Pdéng y” dé xac nhan x6a Loai vin ban
- Truong hgp khong x6a, chon “Thoat”

Luu y: Loai van ban da dwoc sir dung trong cac van ban sé khong dugc phép xoa

e. Cdp nhat trang thai Loai van bdn

Budc 1. Chon Loai vin ban can cép nhét trang thai

Nguoi dung thuc hién nhap thong tin trén bd loc dé tra ctru Loai van ban can cap nhat trang thai

) CSDL QG vé Phip Ludt ® & @ phuongmat
[ Quédn Iy van ban E Tranochi / Bién tip ven ban / Quan i danh muc / Noudi ky
Ngudi ky
Tim kidim
Nguesi Ky Tirknsa €0 quan ban hanh Trang thai sit dung
Chic danh t suian hod Tétca Tétes (3)
/ =
Co quan ban hanh
Dlaban
Danh sich ngui ky - Thém mdi
Nganh
©4p ¢a quan ban hanh sTT Tén tidng Vgt Tén tiéng Anh Ca quan ban hanh Thit 1y hida thi Trang thdi @) Thaotic
Logi véin bin [ 1 Nguykn Xuin Hoa Nguyen Xuan Hoa HBi ang tndm phan TAND 16i cag 1 [ Fosi cims @) 2
Trang Thal Higu Lyc
2 Bl Xuln Hoa Bui Xuan Hoa 0 [ bont ooy @) s
T4 Chic
3 Tréin Xusn Hod Tran Xuan Hoa 2839 [ ot oing @] 'l

n 1y g théng

n 1Y i dung

Budc 2. Chuyén d6i trang thai
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Trana.chi / Biéntdp vanban / Quan i danh myc / Nowdl kY

Nguii ky

Tim kidm
Tis khéa Co quan ban hanh Trang thai st dung

[:uan hod ] Tétca Titca

Danh sich ngudi ky

sTT Tén tidng Vigt Tén tiéng Anh Ca quan ban hinh Tt tu hidn thi

1 Nguybn Xuda Hoa Nguyen Xuan Hoa Hii dbng thim phin TAND tdi cao 1

2 Bl Xulin Hoa Bul Xuan Hoa o3

3 Trén Xusn Hoa Tran Xuan Hoa 2839

Budc 3. Xac nhan chuyén doi trang thai Loai vin ban

Xac nhan thay déi trang thai

Ban c6 mudn déi trang thai cta "Nguyén Xuan

Hoa" khong?
- E

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cap nhat trang thai Loai
van ban
- Chon “Thoat™: Hity xac nhan chuyén trang thai
8. Trang thai hiéu luc

a. Tra cvru danh sdach Trang thai hiéu luc
Buée 1. Truy cip chirc ndng “Trang thai hi¢u luc”

- Vao menu Quén ly danh muc — Chon Danh muc “Trang thai hi¢u luc

- H¢ théng hién thi man danh sach Trang thai hi¢u luc trén hé théng
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@ csDLQG vE Phip Luat ® 0 @ €@ phuongma
B Quan Iy vn ban v Trang chis / Bién tip Ngutt ky
[Ih Bao céo theo loal van ban Ngudi ky
22 Quén Iy danh myc
Tim kiém
Nt b Tirkhoa ©6 quan ban hanh Trang thai su dung
Chac danh Tétca dtc
Bia ban
Danh sach ngudi ky Thém me
Cép co quan ban hanh sTT Tén tidng Vigt Tén tiéng Anh €0 quan ban hanh Thi ty hién thi Trang thi Thao tac
Loyl vin bin Nguyén Xuan Hoa Nguyen Xuan Hoa Hoi dting thim phan TAND 161 cac [ hon o @) Py
Trang Thai Higu Lye
Acie VAN PHONG CHINH PHI 1 -« s8
Té Chie
3 Anna Lingsteat VAN BHONG CHINH BHD 2 ¢n
£} Qudn Iy hi théng
- a Ao Van Thinh A0 Van Thinh VAN PHONG CHINH PHU a [ tost 20 @) P
(@ Quan Iy ngi dung v

Bach Thi Minh Huyén Bach Thi Minh Huyen 6 P

Buéc 2. Tim kiém theo bd loc

- Nguoi dung nhéap théng tin tra ctru dé thuc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach
+ Trang thai sir dung

- Chon button “ Tim kiém”

- Heé thdng tra danh sach Trang thai hiéu lyc theo diéu kién tim kiém trong bo loc
b. Thém moi Trang thai hiéu luc
Budc 1. Truy cap chire nang “Trang thai hi¢u luc”

- Vao menu Quan ly danh muc — Chon Danh muc “Trang thai hiéu luc”

- Hg¢ théng hién thi man danh sach Trang thai hi¢u luc trén hé théng

@ csDLQG vE Phip Luat ® 0 @ €@ phuongma
[ Quén Iy van ban v Trang chii / Bién thp vin bin / Quan Iy danh myc / Nguéli ky
[Ih Bao céo theo loal van ban Ngudi ky
22 Quén Iy danh myc
Tim kiém
Nt b Tirkhoa ©6 quan ban hanh tung
Chac danh Tétca Tétcs
Bia ban
Danh sach ngudi ky e —
Cép co quan ban hanh sTT Tén tidng Vigt Tén tiéng Anh €0 quan ban hanh Thi ty hién thi Trang thi Thao tac
Loyl vin bin Nguyén Xuan Hoa Nguyen Xuan Hoa Hoi dting thim phan TAND 161 cac [ hon o @) Py
Trang Thai Higu Lye
Acieen Carro VAN PHONG CHINH PHI 1 -« s8
Té Chie
3 Anna Lingsteat VAN BHONG CHINH BHD 2 ¢n
£} Qudn Iy hi théng
- a Ao Van Thinh A0 Van Thinh VAN PHONG CHINH PHU a [ tost 20 @) P
(@ Quan Iy ngi dung v

Bach Thi Minh Huyén Bach Thi Minh Huyen 6 P

Budc 2. Chon “Thém mé6i”
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- Nguoi dung chon “Thém ma1” trén man danh sach Trang thai hi¢u luc

& csoL QG ve Phap Luat 3 0 @ @ pwongmar
@ Quan Iy van ban < 80 chil / B t4p vaN AN / QuAn Iy danh muc / Noudi ky

(Ih Bao céo theo logi wén ban

22 Quén Iy danh myc

Ngudi ky o quan ban hanh Trang thai si dung

Chitc danh Tétca Tétcé

Bla

4+ i
Bok

Cép co quan ban hanh Tén tidng Anh T ty hin thi Trang thél Thao téc
Ny Hoa H ficao 1 AL
VAN PHONG CHINH PHU ! [ cnoa @) a0
VAN PHONG CHINH PHU a0
o Van Thin Ao Van Thinh VAN PHONG CHINH PHU a P

& Quan Iy ngi dung v
Bach Thi Minh Huye P

- H¢ théng hién thi man thém méi Trang thai hi¢u luc

Thém ngudi ky X
Tén tiéng Viét * Tén tiéng Anh *
Cd quan ban hanh * Thii tu hién thi+
Chon ce guan ban hanh 1
Méta:
P
Trang thai sif dung: e

Budc 3. Nhap thong tin Trang thai hiéu lue
Nguoi dung nhap cac truong thong tin:

+ Tén tiéng viét

+ Tén tiéng anh

+Co quan ban hanh

+ Tht ty hién thi

+ Trang thai su dung
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Gl

- Cép nhit “Mo6 td” néu co

Budc 4. Luu thong tin thém méi Trang thai hi¢u lue

- Nguoi dung thyc hién chon “Luu” dé thém méi Trang thai hiéu luc

F A
Thém ngudi ky X
Tén tiéng Viét * Tén tiéng Anh*

Nguyén Xuan Hoa MNguyen Xuan Hoa
Cd guan ban hanh* Thit tu hién thi +
Héi déng thdm phan TAND t5i cao 1
Mo ta:

Trang thai sif dung:

k

L4

- Hg¢ théng thuc hién tao méi Trang thai hiéu luc va hién thj trén man danh sach

Trang thai hi¢u luc

@ cspLQG vé Phip Lujt

[ Quén 1y viin ban Trang.chil / Bién tAp vén ban
[Ih Béo cao theo loal van ban
28 Quén Iy danh myc
Ngul kjr
Chuc danh
Cd quan ban hanh
Bia ban
Nganh
Cdp cd quan ban hanh Tén tidng Vigt
Loal vén ban Nguydn Xubn Haa
Trang Thai Hidu Lijc
T4 Chic
£} Quan Iy hé théng

(@ Quén iy ngi dung

Ca quan ban hanh Trang thii sif dung

Técs Tétes
Tn tiding Anh €@ quan ban hiann Thi b 1 Trang thai
Nguyen Xuan Hoa i dbng thim phin TAND téi cae 1
VAN PHONG CHINH PHU 1
VAN PHONG CHINH PHU
Ao van Thinn VAN PHONG CHINH PHU f
B2en Thi Minh Fyen

© 8 @ @ phuongwat ~

- Trudong hop khong muén tao Trang thai hiéu luc, chon “Huy” dé dimg Trang thai

hiéu luc

c¢. Chinh svra Trang thai hiéu luc

Budc 1. Chon Trang thai hiéu luc can chinh stra tai man danh sach

- Nguoi ding chon Trang thai hiéu lyc va nhan button Chinh stra z
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@ csoL QG ve Phap Luat © 0 @ @ phuongwit ~
[ Quén Iy viin bin Trang.chi / Bién t3p vanban / Guan Ij danh myuc / Nguolky
[y Béo cao theo loal van ban Ngudi ky
B8 Quén Iy danh myc
Tim kiém
Mgul ky Tukhéa Ca quan ban hanh Trang théi st dung
Chitc danh Técs Tares
Bia bin
g Danh sich ngudi ky
C4p ca quan ban hanh ST Tén tidng Vgt Tén tibng Anh Ca quan ban hanh This ty hidn thi Trang thai ™
Lol wan bin [ 1 Nguyln Xuln Hoa Nguyen Xuan Hoa Wi dbng thém phin TAND 161 ca0 ] '
Trang Thai Hidu Lijc
feen Carroll VAN PHONG CHINH PHO 1 ]
T4 Chic
Ana Lindstedt VAN PHONG CHINH PHU 2 s ®
£ Quan Iy hé théng
o Vi Think VAN PHONG CHINH PHU £
Gl o o van Thi AN PHONG CHINH PHO B ort g @) s
s Bach Ti Minn Huyén Bach Thi Minh Huyen 6 ]
& E )% s m
~ 1 K 2 . » , N . £ hiA
- Hé thong hién thi man chinh stra thong tin Trang thai hi¢u luc
r
Suia ngudi ky X
Tén tiéng Vigt * Tén tiéng Anh *
Nguyén Xuan Hoa MNguyen Xuan Hoa
Cd quan ban hanh * Thit tu hién thi*
HGi dong tham phan TAND tdi cao 1
Mata:

Trang thai sif dung:

Buwdc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi ding thyc hién diéu chinh thong tin Trang thai hiéu luc tai cac truong dit liéu
- Chon “Luu” dé luu thong tin cap nhat Trang thai hiéu luc

d. Xoa Trang thai hiéu luc

Buéc 1. Chon Trang thai hiéu lwc cin xéa tai man danh sach

- Nguoi ding chon Trang thai hiéu lyc va nhan button x6a
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@ cspLQG vé Phip Lujt © o @ @ phoongnt
[ Quén Iy viin bin Trang.chil / Bién tp van ban / Guan Iy danh muc / Nguglky
Ngudi ky
Tim kidm
Nguei k
L Tukhoa Ca quan ban hanh Trang thii si dyng
Chie danh Tércs Tétes

Dia ban
Danh sich ngudi k —
Ngheh Ui ky + Thém mdi

Cép ca quan ban hinh ST Ten tidng Vist Tén tiéing Anh C quan ban hinh Thit by hién thi Trang thii Thao tic

Logi vin bin [ 1 Nguyen Xuan Hoa Hai déng thim phin TAND téi eao ] 1 4@
Trang Thi Higu Lyc
VAN PHONG CHINH PHU 1 Hogtaing @) P
T4 Chic
a VAN PHONG CHINH PHU 2 P
£} Quan Iy hé thing
- Aa Van Thinn VAN PHONG CHINH PHD B D s ®
) Quan Iy ngl dung
s Bach Thi Minn Huyén ach Thi Minh Huyen [ P
6 B: a Xu-d ]

- H¢ thong hién thi man xac nhan xo6a

Xac nhan xoéa

Ban c6 chiac mudn xda "Nguyén Xuan Hoa"?

Thoat Béng ¥

Budc 2. Xac nhan xéa

- Nguoi ding chon “Ddng y” dé xac nhan x6a Trang thai hiéu luc
- Truong hgp khong x6a, chon “Thoat”

Luu y: Trang théi hiéu luc da duogc sir dung trong cac van ban sé khong dugc phép xoa

e. Cdp nhat trang thai Trang thdi hiéu luc

Bude 1. Chon Trang thai hiéu Iuc can cap nhat trang thai

Nguoi dung thyc hién nhap thong tin trén bd loc dé tra ciru Trang thai hiéu luc can cap nhat
trang thai
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CSDL QG vé Phap Lujt

[ Quédn Iy van ban Trang.chil / Biéntdp viinban / Quan Iy danh muc / Noudi k¥

Nguii ky

@ ohongnent

Tim kidm )
. Y i S
[:uan hod ] Tétca Tétch {3)
J
Danh sich ngus ky
c0 quan ban hanh sTT Tén tidng Vist Tén tiéng Anh Caquan ban hanh Thi b hidn thi Trang thii ©)_Treotic
1bén [ 1 Nguybn Xuda Haa Nguyen Xuan Hoa Hai abng thdm phin TAND 18i cao 1 2 W ]
Trang Thal Higu Lyc
2 Bl Xusn Hoa Bui Xuan Hoa 5] P
3 Trén Xudn Hoa Tran Xusn Hoa 2830 P
Quén Iy hé théng
&) Quén Iy ndi dung
2 2
Budc 2. Chuyén doi trang thai
CSDL QG vé Phap Ludt @ phuongnen
(&1 Quén Iy vin ban Traoa.chi / Bién tip van ban / Quan Iy danh myc / NOWdi kY
Nguai ky
Tim kidm
Tirkhéa Co quan ban hanh Trang thai sit dung
[:uan hod ] Tétca Titca
=
Danh sich ngus ky
sT7 Tén tidng Vidt Tén tiéng Anh Caquan ban kinh This by hidn thi Trang thii Thao tée
1 Nguybn Xudn Hoa Nguyen Xuan Hoa Hoi abng thém phan TAND 161 cao 1 P
2 Bl Xusn Hoa Bui Xuan Hoa 5] Pl
3 Trén Xudn Hoa Tran Xusn Hoa 2830 P

Bude 3. Xac nhan chuyén dbi trang thai Trang thai hiéu luc

Xac nhan thay déi trang thai

Ban ¢6 mudn déi trang thai cla "Nguyén Xuan
Hoa" khong?

Thoat Bong l

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cap nhat trang thai Trang
thai hiéu luc
- Chon “Thoat™: Hity xac nhan chuyén trang thai
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9. Té chire

a. Tra cvu danh sdach To chirc
Budc 1. Truy cap chire nang “To chire”

- Vao menu Quan ly danh muc¢ — Chon Danh muc “To6 chire”

- Heé théng hién thi man danh sach To6 chire trén hé thong

@ csoL QG vE Phap Luat @ 0 @ @ prongma
[ Quén Iy van ban v Trang chis / Bién thp winban / Quan iy danh m MNoguti ki
[Ih Bao céo theo loal van ban Ngudi ky
82 Quan Iy danh myc
Tim kiém
Nogtd ky Taknoa Ca quan ban hanh Trang thai s dung
Chile danh Titca Tétca
Bia ban
Danh sach nguai ky Thém me
Cép co quan ban hanh sTT Tan tidng Vigt Ton tiéng Anh Co quan ban hanh Thil ty hién thi Trang thai Thao tac
Loyl vin bin uydn Xusn Hoa Nguyen Xuan Hoa Hai abng thim phan TAND t6i cag [ hon o @) Py
Trang Thai Higu Lye
Acteen Carre VAN PHONG CHINH PHO 1 [ honcien @) ‘@
Té Chie
B Anna Linstet VAN BHONG CHINH BHD 2 P toat o0s @) elw

n 1§ hé théng
Ao Van Thinh 40 Van Trinn VAN PHONG CHINH PHU s D ]

@) Quan Iy ndi dung

Buéc 2. Tim kiém theo bd loc

- Nguoi dung nhap théng tin tra ctru dé thuc hién tim kiém:
+ Tim kiém theo tir khoa: Tim theo tén tiéng Viét, tiéng anh, ma
+ Co quan ban hanh: Chon trong danh sach
+ Trang thai sir dung

- Chon button “ Tim kiém”

- Hé¢ théng tra danh sach T6 chirc theo didu kién tim kiém trong bo loc
b. Thém méi Té chiic
Buéc 1. Truy cap chirc niing “T6 chirc”

- Vao menu Quan Iy danh muc — Chon Danh muc “T6 chirc”

- H¢ théng hién thi man danh sach T6 churc trén hé théng

90



HUONG DAN SUDUNG

¢J CSDL QG vE Phap Ludt

B Quén Iy van ban b

chi
[Ih Bao céo theo loal van ban Ngudi ky

Quén Iy danh myc

Tim kiém
Nauakp Tikhoa
Chic danh
Cd guan ban hanh
Bia ban
Danh sich
Nghnh
Cép cd quan ban hanh sTT
van ban

Trang Thai Higu Lye

2
Té Chic

a

Quén Iy hi théng

Quan Iy ngi dung

Bién thp van bar

ngusi ky

T

guyn Xuan Hoa

cleen Carro!

Anna Lingstedt

danh muc / Nousl ky

n tiding Vit

Thi Minh Huyén

Budc 2. Chon “Thém mé6i”

- Nguoi dung chon “Thém moi” trén man danh sach T6 chuc

J CSDLQG v Phap Lujt
B Quén Iy vén bin )
Bao cao theo logl van ban
Quén Iy danh myc
Noudi ky
Chilc danh
Ca quan ban hanh
Bia ban
Nganh

Cép cd quan ban hanh

Trang Thai Higu Lye

Té Chac

Quén Iy hi théng

@ Quan Iy ndi dung

Nagudi ky
Tin ki
Taknta
Danh sich nguai ky
s Tan ting igt
2 Acteen Carro
B Anns Linsteat

Thi Minh Huyén

C6 quan ban hanh

&

Ton tidng Anh

Bach Thi Minh Huyen

i b

Trang thél sit dung

€a quan ban hanh T ty hidn thi

jen phan TAND 16i cao

VAN PHONG CHINH PHI

VAN PHONG CHINH PHU 2

VAN PHONG CHINH PHU 8

Co quan ban hanh

Ton tidng Anh

uan Hoa

Ao Vian Thinh

Bach Thi Minh Huyen

€a quan ban hanh

jen phan TAND 16i cao

VAN PHONG CHINH PHI

VAN PHONG CHINH PHU

VAN PHONG CHINH PHU

- Hé thong hién thi man thém mdi T6 chirc
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Thém ngudi ky X
Tén tiéng Viet = Tén tiéng Anh *
Cd quan ban hanh * Thii tu hién thi+
Chon cd quan ban hanh 1
MG ta:

Trang thai si dung:

Buwéc 3. Nhap thong tin Té chirc
Nguoi dung nhap céac trudong thong tin:
+ Tén tiéng viét
+ Tén tiéng anh
+Co quan ban hanh
+ Tht ty hién thi

+ Trang thai s dung
- Cap nhat “Mo ta” néu c6

Budic 4. Luu thong tin thém méi T6 chirc

- Nguoi dung thyc hién chon “Luu” dé thém méi T6 chirc
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Gl

P
Thém ngudi ky X
Tén tiéng Viét + Tén tiéng Anh*
Nguyén Xuan Hoa Nguyen Xuan Hoa
Co quan ban hanh# Th ty hién thi =
Héi ddng tham phan TAND t5i cao 1
Méta:
Trang thai sif dung: _
X Huy B Luu
k j
- Hg thong thuc hién tao madi To chire va hién thi trén man danh sach T6 chuc
@ csDLQG ve Phip Luit o @ @ phuorgman

Trang.chil

[ Quédn 1y vin ban

[y Béo céo theo loal vin ban
28 Quén Iy danh myc

Ngul kjr

Chuc danh

€ quan ban hanh

Nganh
C4p ¢ quan ban hanh
Logl vén ban

Trang Thai Higu Lyc

T4 chit

Bién t4p vin bn

N ky

Danh sich nguai ky

Quan 1j danh myc / Ngual ky

sTT Tn tidng Vit
1 Nguyén Xusn Hoa
ol
3 A ot
n Thi
5 [ Hu
6 Bam-bang Xu-di-0i-6

Ca quan ban hanh

Tén tiéng Anh

Nguyen Xuan Hoa

Trang thii sif dung

€a quan ban hanh Tht 1 vide i Trang théi Thaot
Hgi déng thém phdn TAND téi cac 1 Hogt ding (@) ]
VAN PHONG CHINH PHU Host dong P
VAN PHONG CHINH PHU [ honang @) P
VAN PHONG CHINH PHI B s ®
Pl

L

- Trudng hop khong mudn tao T6 chire, chon “Huy” dé dimng T chirc

c. Chinh swwa To churc

Bude 1. Chon T6 chitc can chinh sira tai man danh sach

- Ngudi dung chon T6 chitc va nhan button Chinh stra £
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@ csDLQG vé Phap Lut © 0 @ @ phuongwit ~
[ Quén Iy viin bin Trang.chi / Bién tap van ban / Guan Iy danh muc / Noudlky
[y Béo cao theo loal van ban Ngudi ky
judn ly danh myuc
Tim kidm

Ne | ke
gk Tukhoa Ca quan ban hanh Trang thai sit dung

Chuc danh Tétca Tétcd

Dia ban

C4p ca quan ban hanh sTT Tén tidng Vst Tén tiéng Anh Co quan ban hinh Thi ty hidn thi Trang thai Thao tic
Logh i b [ 1 Nguydn Xubn Hoa Nguyen Xuan Hoa Hai déng thim phin TAND t8i cas ] 1 .
Trang Thai Hidu Lijc
Acleen Carroll VAN PHONG CHINH PHI) sm
T4 Chic
] Anna Lindstect VAN PHONG CHINH PHI) 2 s @
judn Iy hé théng
Aa Van Thinn VAN PHONG CHINH PHU 4 2w
uan Iy nl dung o
B Bach Thi Minh Huyen Pl
8 FaLl

- Hé thong hién thi man chinh stra thong tin T chie

Suia ngudi ky X

Tén tiéng Vigt * Tén tiéng Anh *
Nguyén Xuin Hoa MNguyen Xuan Hoa

Cd quan ban hanh * Thit tu hién thi*
HGi dong tham phan TAND tdi cao 1

Mata:

Trang thai sl dung: D / 2000

Buwdc 3. Nhap thong tin chinh sira va chon “Luu”

- Nguoi ding thyc hién diéu chinh thong tin T6 chuc tai cac truong dir li¢u.
- Chon “Luu” dé luu thong tin cip nhat T chue.

d. Xoéa Té chirc

Budée 1. Chon To chirc cin x6a tai man danh sach

- Ngudi dung chon T chirc va nhin button x6a
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*) CSDL QG vE Phap Lujt © 0 @ @ phuongnt
Trang.chi) / Bién tap van bén / Guan Iy danh myc / N
Ngudi ky
Tim kidm
Nl k
At ik Tukhéa Ca quan ban hanh Trang thl s durp
Chitc danh Tércs Tétcs

C4p ca quan ban hanh sTT Tén tidng Vst Tén tiéng Anh Co quan ban hinh Thi ty hidn thi Trang thai Tha
Logi vin bin [ 1 Mauydn Xusn Hoa Nguyen Xuan Hoa H8i déng thim phdn TAND t8i cas ] 1 2 @
Trang Thi Higu Lyc
jeen Carroll AN PHONG CHINH PHU 1 Hogt dng (@) P
T4 Chuc
a Anna Lindstedt VAN PHONG CHINH PHU P
{2} Quéan Iy he thdng
o Acvan Thinn Ao van Trinn VAN PHONG CHINH PHU B -« a
@ Quén Iy ni dung
5 Bacn Tni Minh Huyéa Bach Thi Minh Huyen 6 Pl
6 B ax 7 '

- H¢ thong hién thi man xac nhan xo6a

[ ]
Xac nhan xoéa
Ban c6 chiac mudn xda "Nguyén Xuan Hoa"?

Thoat Béng ¥

Budc 2. Xac nhan xéa

- Nguoi ding chon “Ddng y” dé xac nhan x6a T6 chic
- Truong hgp khong x6a, chon “Thoat”

Luuy: T6 chuc da duoc sir dung trong cac van ban s€ khong duogc phép xoa
e. Cdp nhit trang thdi Té chirc
Bude 1. Chon T6 chirc can cap nhat trang thai

Nguoi dung thuce hién nhdp thong tin trén bd loc dé tra ctru TO chirc can cap nhat trang thai
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@ ohongnent

Tranachil / Bién tpvinban / Quan Ij danh muc / Noudiki
Ngui ky
Tim kidm o)
sy . Y o S
[:uan hod ] Tétca Tétch {3)
J
Dia ban
Danh sich ngusi ky
= — — pm—— o — ) e
[ 1 Mguykn Xudn Haa Nguyen Xuan Hoa HBi ddng thim phin TAND 18i cac 1 ) ]
2 Bl Xusn Hoa Bui Xuan Hoa 5] P
3 Trén Xuin Hoa Tran Xuan Hoa 2830 ]
L
Budc 2. Chuyén doi trang thai
CSDL QG vé Phap Lust @ phuongoest
[ Quédn Iy van ban Tranachi / Bién tdp vinban / Quan Iy danh muc / NoUd ky
i viin ban Ngudi ky
Tim kidm
- SO S
[:uan hod ] Tétca Titca
Danh sich ngudsi ky + Thém mdi
= e g p— S —
1 Mguyln Xudn Héa Nguyen Xuan Hoa Hi abing thim phan TAND 16i cao 1 2@
2 Bl Xusn Hoa Bui Xuan Hoa 5] P
3 Trdn Xubn Hod Tran Xuen Hoa 2830 D s

uin I hé thing

Bude 3. Xac nhan chuyén déi trang thai T chirc

Xac nhan thay déi trang thai

Ban ¢6 mudn déi trang thai cla "Nguyén Xuan
Hoa" khong?

Thoat Bong l

- Chon déng y: Xac nhan chuyén trang thai. H¢ théng thuc hién cap nhat trang thai To6
chirc
- Chon “Thoat™: Hity xac nhan chuyén trang thai
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